AIIITAPAT COBETA JEITYTATOB
MYHULIMITIAJIBHOTO OKPYTA KY3bMWMHKM

NOCTAHOBJIEHUE

S S R Ny S

O npegocTaBIeHHH MYHHIHUNAIbHBIX YCJIYT

B nensax peammsanuu ®enepanbroro 3akona or 27 mrons 2010 roga Ne 210-®3
«O6 opraHM3alMM IIPENOCTABICHHSA TOCYJaPCTBEHHBIX M MYHHIHUIAILHBIX YCIyD»,
Ha OCHOBaHMHM ITocTaHoBeHMI ITpaBuTenscrBa Poccuiickoit ®enepanuu ot 16 mas 2011
roma Ne 373 «O paspaboTke M YTBEpXKICHHH aJMUHUCTPATUBHBIX pErIaMEHTOB
HCIIOJIHEHHUS TIOCYJAapCTBEHHBIX  (QYHKIMA aJMUHHUCTPATUBHBIX pErJIaMEHTOB
IIPEI0CTaBICHHS TOCYAapCTBEHHBIX yCiIyIr», oT 16 aBrycra 2012 roma Ne 840 «O mopsiike
I0JaY U pacCMOTPEHMs KajoO Ha perieHUs u aedcTBust (Oes3melicTBue) demepaabHBIX
OpPraHOB  HCIOJHUTENBHOM BIACTH M HUX JOJDKHOCTHBIX  JIUI,  (eaepabHbIX
rOCYJIapCTBEHHBIX CIIY)KAIUX, JOJDKHOCTHBIX JIUI[ TOCYJApPCTBEHHBIX BHEOIOKETHBIX
ponyo Poccuiickoit denepanuu, a Takke ['0CyqapCTBEHHOM KOpIIOpaIMu [0 aTOMHOIA
sHeprun «PocaToM» U €€ NOJDKHOCTHBIX JIML» U IocTaHoBIIeHUs [IpaBuTesibcTBa MOCKBEI
or 15 mHoabps 2011 roma Ne 546-I1I1 «O mpemocTaBiieHUH TOCYAapPCTBEHHBIX U
MYHHLUNAIBHBIX YCIYT B ropojie MockBey:

1. YTBepauTh:

1) Tlopsimox ¢opmupoBanust u BeaeHus Peecrpa MYHUIMIIAIBHBIX —YCIyT
(mpunoxenue 1);

2) llopsnok pa3palOTKM M YTBEPKICHUS aJMUHUCTPATUBHBIX pErJIaMEHTOB
IpEeI0CTaBICHUS MYHHUIUIIATBHBIX YCIYT (MPUIOKEHUE 2);

3) TpeGoBaHUsI K MPEIOCTABICHUIO MYyHUIIUIIAIBHBIX YCIyT (IIpUIoKeHue 3);

4) TTonmoxxenne 06 0COOEHHOCTAX MOAAYU M PACCMOTPEHHUS KaJI0O Ha peIleHus U
(wnu) npeiictBus (OesneiicrBue) ammapara CoBeTa AEIYTaTOB MYHHULMIIAIBHOIO OKpyra
Ky3bMHUHKY, €20 JTOKHOCTHBIX JIUIT M MyHUITUIIAIBHBIX CITy)KaUX (IIpUIoKeHue 4).

2. Hacrodiee noCTaHOBJIEHHE BCTYIAeT B CHIIy CO JHS €ro O(QUIHUaIbHOIO

ony0IuKoBaHuUs B OrojieTeHe «MOCKOBCKHMI MYyHUIMITATBHBIN BECTHUKY.
3. KOHTpOJb 32 WCIIOJHEHUEM HACTOSAILIEr0 IOCTAHOBJICHHS BO3JIOXKUTH Ha TJIaBY
MyHuIHnaTEHOro okpyra Kyssmunku Kanabexosa Asana JlazapeBuya.

I'1aBa MyHHIHOAABHOIO "

okpyra Kysemungu = | | A.JL Kana6ekoB




[Tpunoxenue 1

K nocraHosienmio ammapara Cosera
JIENyTaTOB MYHUIIUIIAJILHOIO OKpyTa
Ky3pMuHKH )

ot 77 25/ X 20 /Sroma Ne s
- fa

IHopsimok
dopmupoBanus u Benenus PeecTpa MyHHIUNAJBHBIX yCIyT

1. Hacrostmuit Ilopsgox B mensdx obecrieyeHHs JOCTYIHOCTH, ITOJHOTRI,
JIOCTOBEPHOCTH 1 aKTyaJlbHOCTH CBEJICHUN O MyHMIMTATBHBIX yCIyrax (manee — CBENECHUS
06 yciyrax) ycTaHAaBIMBaeT TpeOOBaHMA K dopmupoBanuio U BeleHuo Peecrpa
MYHUIMIANBHBIX YCIyT (nanee — Peectp).

2. PeecTp CONEPKUT CBEACHMS O MYHMIMIATBHBIX YCIyraX, NpeloCTaBIAEMbIX
anmapatom CoBeTa JIEIyTaTOB MYyHUIHIIAILHOIO OKpyra Ky3spMHUHKH (fajnee — ammapar
CoBera JIeITyTaToB).

3. Peectp Bemercas B OICKTPOHHOM  BHIC B uHGOpMaMOHHO—
TeNeKOMMYHHUKAIMOHHO#H ceTn «VHTepHeT» Ha OQUIUATEHOM CalTe o(UIaTIBEHOM CaiTe
MYHHUIMIIATBHOTO OKpyra Ky3pMHHKH B HH(GOPMAIMOHHO-KOMMYHUKAI[MOHHOH  CETH
MHTEPHET 10 afpecy: Www.m-kuzminki.ru.

CeefeHus 006 yCIyrax, pa3sMEIlCHHBIX Ha OQHMUMATbHOM CalTe, SBIAIOTCA
06IIEIOCTYITHBIME U [PEJOCTABIIAIOTCS OECILIATHO.

4. @opmupoBanme u BegeHme PeecTpa  OCYIIECTBIACTCA  IOCPEACTBOM
pazMelleHus CBEIeHuH 00 yciyrax Ha ohunmasbHOM caiiTe ammapara CoeTa JemyTaToB
MYHHUIMIATBHOTO OKpyra Ky3pMHHKA B MHGMOPMAIOHHO-KOMMY HUKAIIMOHHOM  CETH
MHTEpHET 10 anpecy: www.m-kuzminki.ru (narnee — pa3MelCHIE CBEIEHMUI).

5. CocTaB CBEIeHMI 00 ycIoyrax, IOJJIEXKAIMX pPasMEIICHUIO, 3all0JHACTCS
COTTaCHO MPUIOKEHHUIO K HacToseMy 11opanKy.

6. PasMellcHMe CBeIeHMIT 0becreunBaeT MyHUIMIATBHBINA CIyKalUi annapara
CoBeTa JIelyTaToB, K JOJKHOCTHBIM O0S3aHHOCTAM KOTOPOI0 OTHECEHO BEACHHC Peectpa
(manee — MYHHMLMNATBHBIA CIy)KAIIUA 10 BEACHHIO peecTpa) B TedeHHE 5 JIHEH CO JHA
TIPEIOCTaBICHIS TAKUX CBEICHUH.

7. MyHUIUMATBHBINA CITyXKaIHil 10 BEJICHNIO peeCTpa:

a) OCyLIeCTBIsET (UKCHPOBAHWE W XpaHCHHE padopMaruu 00 HUCTOPUH
J3MEHEHMit CBeIeHui 00 yCIyre, 00eCIeunBacT CO3[aHIe 1 XPAHCHHE apXUBHBIX KOIuit
Peectpa;

6) obecrmeunBaeT  (GUKCHpOBAHME W XPAHEHHC CBEIEHMA O JIHIAX,
[peIOCTABMBIINX CBEJIEHMS 00 yCiyre.

8. IIpemocTaBieHue CBE/ICHUM 00 yciyrax Iy pasMmellenus Ha ouaIsEHOM
caifTe OCYIIECTBISCT MyHHIUIAIbHBIA cnyxamuit anmapara Coera JEIyTaToB, K
JOJKHOCTHBIM ~ O0S3aHHOCTSAM ~ KOTOPOro ~ OTHECEHa OpTaHM3arii IPEIOCTaBIICHUS
MyHUIMTATBHOM yCIyru BeleHue Peectpa B TeUCHHE 5 nHel co OHSA YCTaHOBJICHHA U
(VWIH) U3MEHEHHS CBEIEHMI, ONPEIEIICHHBIX B HPHIOKCHAM k Hacrosmemy [Iopsaaky.
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[Ipunoxenue
k Ilopsnky ¢opMUpOBaHUS U BEACHUA
PeecTpa MyHUIMTIIAJIBHBIX YCIIyT

Ilepeyenn
cBeJeHHIl 0 MyHHI[UNIAJIBHOM yc/Iyre IJisi pa3MeleHust
B PeecTpe MyHHIMIAJILHBIX yCJIYyT

1. HaumenoBaHUE MYHUITUIIAIBHOMN YCIYTH.

2. HauMeHOBaHUS W PEKBU3UTHl 3aKOHOJATEIBHBIX W HHBIX HOPMAaTHUBHBIX
IPABOBBIX AKTOB, IIPEly CMAaTPUBAIOIINX MIPEIOCTABICHIE MYHHUIIUATIAIBHON YCIIYTH.

3. HanMeHOBaHMUs OPraHOB, YYAaCTBYIOIIMX B IPEIOCTABICHUM MYHUIIUNIATBHON
YCIIyTH.

4. HauMeHOBaHUE, HOMEp, [aTa, CBeleHUs 00 OIyOJMKOBaHMU HOPMATUBHOIO
IPaBOBOI'O aKTa, YTBEPIUBLICTO aJMUHUCTPATUBHBI PErVIAMEHT —IPEJOCTaBICHUS
MYHULMIIATBHOR YCIIyTH.

5. CpejeHHs O MecTe IIojaud 3ampoca (3asBJIEHHUs) Ha IPEIOCTABICHUC
MYHHUITUIIAJIBHOM YCITYTH.

6. HayMeHOBaHUE pe3yIbTara MPeI0CTaBIEeH)s MY HULIUIIAIBHON YCITYTH.

7. HauMeHoBaHWE JOKYMEHTa, TOATBEPKIAIOIIET0 KOHCYHBIM —pE3yjbTar
TIPEe0CTaBICHHUS MyHULUTIAIBHON yCIIYTH.

8. CpemeHus O Kareropusx 3asgBUTEICH, KOTOPBIM  IIPEAOCTaBIIACTCA
MYHUIUIIAIbHAs yCIIyTa.

9. Cmemenuss O MecTe HHGOPMUPOBaHUA O INpaBWiIaX TNPEAOCTaBICHUA
MYHUILMIIAIBHON YCITyIH.

10. CaemeHuss O MaKCHMaJbHO JIOMYCTUMBIX CPOKaxX  MpPeAOCTaBICHIA
MYHUIUIIAIBHOR YCIIyTH.

11. Cpemenuss 00 OCHOBAaHUAX U IPUOCTAHOBICHMA TMPEAOCTABICHUA
MYHHIUNATBHON yCIyTH U0 0TKa3a B IPEe0CTaBICHUH MYHUIUIIAIBHOMR yCITyTH.

12. HauMeHoBaHUs JOKYMEHTOB, HOMIEKALIMX PEICTABICHUIO 3asBUTEIEM I
T0JTy4eHHs] MyHUIMIIATbHOHN yCIIYTH.

13. Cgemenuss O  BO3MOXHOCTH (HEBO3MO)XHOCTH)  TPEIOCTABJICHUS
MYHHUIHIIAIBHOMR yCIyTr B MHOTO(pYHKIIMOHAJIBHBIX IEHTPaX.

14. CsemeHus O  BO3ME3JIHOCTHU (6€3B03ME3THOCTH)  IPEIOCTABIECHUS
MYHUIUNATBHOA YCIyrd U pasMmepax IUIATEL, B3UMAEeMOM C 3asBUTEN, €CIM yclyra
TIPEIOCTaBIIIETCS Ha BO3ME3HOU OCHOBE.

15. CBeeHusi 06 aJMMUHUCTPATHBHBIX HPOIEAYPAX, MOIEKAIIUX BBIIOTHEHHIO
OpraHOM MECTHOTO CaMOYIPABJICHHUA NpPY TPEAOCTABICHIH MYHUIUIIAIBHOM YCIYTH, B
ToM umcie CBEIEHHMS O IPOMEXYTOYHBIX M  OKOHYATENBHBIX —CPOKaX — TaKHX
aJIMUHUCTPATUBHEIX IIPOLIEAYP.

16. Cemenusi 06 agpecax dSJIEKTPOHHOW IOYTEL, TenepoHax OopraHa MECTHOI'O
caMOyIipaBJIeHuUs.

17. CieneHmss O MOpSAAKE KOHTPONS 3a WCIOIHEHUEM aIMUHUCTPATUBHOIO
periaMeHTa.

18. Caemenmst o cmocobax u (opmax 00XKaIOBaHHSA pemeHuii U JEHCTBUM
(6e31eficTBYS) NOJDKHOCTHBIX JIMIL M MYHHIMITAILHBIX CIy)KaIllUX TIPU IPEIOCTABICHUN
yCIIyI'd U CBEJEHUs O JTODKHOCTHBIX JIMIAX, YIIOJTHOMOUEHHBIX Ha PacCMOTPEHUEC xaio0,
UX KOHTAKTHBIE JaHHBIC.

19. TexcT aaMHHHCTPATUBHOIO peErjlaMeHTa, (GOopMBI 3ampPOCOB (3asgBICHUI),
KOTOpBIE HEOOXOAMMBI 3asBUTENIO JUIsL IOy ICHIA MyHHULUIAJBHOMN yCIyTH.

20. CBejieHyst O JaTe BCTYIUICHHS B CHIIY aMHHUCTPATUBHOTO PEIIAMEHTA.
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21. CpemeHuss O BHECEHHMM W3MEHEHWI B HOPMAaTHBHBIA IIPaBOBOW akKT,
YTBEPMBIINI aIMAHACTPATHBHBINA PErNaMeHT NPEeTOCTaBICHIs My HULUIIATBHOM yCITyTH,
C yKasaHMEM HOMepa, JaThl, CBEJeHHA 00 OmyOIMKOBaHMU HOPMATHBHOIO IPaBOBOIO
aKTa, KOTOPbIM BHECEHBI TAKKE U3MCHEHUSI.

22. CBemeHus O jare IpeKpalieHus NeHCTBHs aIMUHHCTPATUBHOIO PErJIaMEHTa
TIPEIOCTaBIEHIS MyHULUIIAIBHOM yCIyrd (IPU3HAHKS €r0 yTPaTHBIINM CHILY).



[Tpunoxenue 2

K mnocraHoBienuio ammapata CoseTa
JIeTTyTaTOB MYHUIIUIIAIBHOIO OKpyTa
Ky3spmunku . /

ot 77 wep S 208 roma Ne £

Iopsngok
pa3spaGoTKU M yTBEP:KAeHHs aIMUHACTPATUBHBIX PerJIaMeHToB
npeaoCcTaBJIeHAS MyHHIMNAIBHBIX YCJIYT

1. Hacrosmuii ITopsagoK ycTaHaBIMBaeT IpaBWia paspabOTKU U yTBEPHKACHHUA
aJIMUHMCTPATUBHBIX PEIIaMEHTOB IIPEJOCTABICHUS MYHUIUNANBHBIX YyCIyT (mamee —
pErJIaMEHTHI).

2. PermameHT sBISETCS HOPMATHBHBIM IIPaBOBBIM akToM ammapara Cosera
JIeIlyTaToB MYHMIIMIAIBEHOTO OKpyra Kyssmumku (manee — armmapar CopeTa JICTTyTaToB),
OIIPE/CIIAIONIIM TIOPSIOK, CTAHIAPT TPEIOCTABICHIS MYyHUIMIATBHOU yCIyIrH, B TOM
YpciIe COCTaB, CPOKU M MOCIENOBATENLHOCTh aAMUHUCTPATUBHEIX MPOLEIYP (nmeitcTBUil),
ocymecTBisieMblx ammaparoM CoBera JEIyTaToB IO  3alpocy bu3nIecKoro WiIu
FOPUIIYECKOTO JIUIA JIH00 UX YHOJTHOMOYEHHBIX MPEJICTABUTENEH B paMKax TIOJTHOMOYHMA,
YCTaHOBJIEHHBIX ~HOPMATMBHBIMHM  IIPABOBBIMHM  aKTaMH Poccumiickoit ~ Denepanum,
TPABOBBIMK aKTaMH Tropoja MOCKBBI U MYyHHIMIIANBHBIMU IPABOBBEIMM aKTaMH, W B
cooTBeTcTBIM ¢ TpeGoBanusamu MejepansHoro 3akona ot 27 uroist 2010 roxa Ne 210-D3
«O6 opraHW3anuU [PENOCTAaBIEHUA TOCYHApCTBEHHBIX M MYHULMIAIBHBIX YCIyD», a
Taloke  IOPAJOK  B3aUMOJEHCTBHA ~ MEXIYy — CTPYKTYPHBIMH  TIOAPas[CICHUAMU,
JOMKHOCTHBIMY JIAIIAMM U MyHUIIAIBHBIMA CITy’Kamumu artapata CoseTa JIEmyTaToB
TIPH TPEOCTABICHUH MyHHUIIMIIATEHON yCIIYTH.

3. PernaMent paspabaThIBaeTCsd MYHHUIMIAIBHBIM CIIy)KAIlUM alrapaTa Coserta
JeNyTaToB, K JOJDKHOCTHEIM OOS3aHHOCTSM ~ KOTOPOTO ~ OTHOCHTCA — OpraHH3allis
[IPeIOCTABJIEHHs COOTBETCTBYIOMIEH My HULIUITATLHOH yCIIy T (nasnee — UCTIOIHUTED).

4. TIpu pa3paboOTKe IPOEKTa periiaMeHTa UCIIOTHUTEIb:

a) ompejenseT IepedeHb HOPMATHBHBIX —TIPaBOBBIX  aKTOB Poccuiickoit
®ejepariy, TPABOBBIX aKTOB Topona MOCKBEI M MyHHMIMIAIBHBIX IPABOBBIX aKTOB,
ABIISIOLIMXCS [IPABOBBIMHE OCHOBAHWSIMU JJIsL IPEIOCTABIICHUA MYHHLIAIATBHON YCIyTH;

6) oOCyWIeCTBISET AaHAIM3 HOPMAaTMBHBIX MPABOBBIX  aKTOB Poccutickoit
®dezepalyy, TPABOBBIX aKTOB Topoja MOCKBBI, MYHUIMNANBHBIX  TIPABOBBIX aKTOB,
PEryIUPYIOUIUX MIPEI0CTABICHUE MYHUIUIIAIEHOM YCITYTH.

B)  OCYIIECTBJISET  aHaIM3  JEHCTBYIOIIEro — IOPsAKa  NPEOCTABICHIA
MYHUI[MIATEHOM YCIYyrH M OUEHKY 3 (GEKTUBHOCTH €€ MPEIOCTaBICHHA C IICIIBIO
COBEpIIEHCTBOBAHMS (ONTHUMU3ALIMI) aIMUHACTPATUBHEIX IPOLEAYP (neiicTBuit);

r) ompeseNAeT MOCIeN0BaTENbHOCTD aMUHICTPATUBHEIX IPOLELYD (meiicTBui) €
yYEeTOM TPEIOKEHUH TI0 ONTHMHU3AIMA  IPEIOCTABIICHNA MYHUIUIIAIBHON  YCIIYTH,
BO3MO’KHOCTH TIPEIOCTABIIEHIS €€ B SJIEKTPOHHOU (hopme;

1) OCYIIECTBISET aHANM3 BOCTPEOOBAHHOCTH MyHHUIIUIAIBHONW yCIyru B
JIEKTPOHHON (GOpMe, BO3MOXKHOCTH €€ HPEIOCTABICHMA TOIBKO B HIIEKTPOHHOH (opme
6e3 JIMYHOTO [PHICYTCTBHS 3asBUTENs B annapare CoBeTa JeIyTaToB;

€) pa3pabaTHIBAET IIPOCKT CTaH/apTa IPEIOCTaBICHAS MYHUIUAIAIBHON yCITYTH;

’K) BBIIIOJTHSET IPYTUe JCUCTBUA I pa3pabOTKK IPOEKTa periaMeHTa.

5. TIpoexT perjiaMeHTa MOMJIEKUT HE3aBUCUMOM DKCIEpTHU3E M OKCIEPTH3C,
npoBouMoi anmaparom CoBera JIENyTaToB (nanee — BHYTPEHHsIS SKCIIEPTH3a), @ TAKKe



AQHTUKOPPYNIIMOHHON SKCIIEPTH3E.

AHTHKOpPYIIIIMOHHAs 3KCIEepTU3a IPOEKTa perjlaMeHTa MPOBOJUTCS B MOPSJIKE,
YCTAQHOBJIEHHOM JUIS TIPOBEIEHUS AHTUKOPPYIIMOHHON OSKCIEPTH3bl HOPMATHUBHBIX
IIPaBOBEIX AKTOB ¥ MPOCKTOB HOPMAaTHUBHBIX MpPaBOBRIX aKkToB ammapara Cosera
JIENIyTaTOB, OJTHOBPEMEHHO C BHYTPEHHEN DKCIIEPTU3OM.

6. HWcnonuurenp oOecreynBaeT pa3MELICHHE IIPOCKTa perjlaMeHra Ha
obummansHoM  cafite  ammapara  CoBera  JeNyTaToB B HH(OPMAIMOHHO-
TeJIeKOMMYHHKAIMOHHOM cetn «MHTEepHeT» (Hanee — OQUUIMANBHBINA CalT) M0 axpecy:
www.m-kuzminki.ru ¢ ykazaHueMm CpOKOB IIpUeMa 3aKIIOUEHMI HE3aBUCUMON SKCIIEPTU3BI
(cpok mpreMa 3aKIFOYCHHN HE MOXKET OBITh MEHEE OJHOTO MeCsl@a CO JHA PasMEIICHUS
periaMeHTa), a TaKke KOHTAaKTHOW uHGbopmaruu (TenedoH, (akc, agpec dJIeKTPOHHOH
TIOYTHI, IOYTOBLIN axpec) /Ui HAIpaBICHUS TaKUX 3aKIIFOYCHUM.

7. Tlpu MOCTYIUICHMH 3aKIIOYEHMH HE3aBUCMMOWM SKCIIEPTU3BI HCIOJHMTEND B
TeueHue MATH JHEH co IHA OKOHYaHWsS CpoKa IpHeMa dTUX 3aKIIOYEHHH, paccMaTpUBACT
MX ¥ [PUHAMAET PeIleHHe 1O pe3yjibTaraM KaXIOH Takol SKCIEpTU3BL O I0paboTke
IIPOEKTa periiaMeHTa WK O HEleJIeCO000pasHOCTU yyeTa SKCIIePTU3BI.

8. IlpuHATBIC WCIIOJHUTEIEM pELICHUS IO pe3yjabTaTaM pPacCMOTPEHHS
3AKIIFOUEHMI HE3aBUCUMOM SKCIIEPTU3EI 0QOPMIISIOTCS CIIPAaBKOH 00 MTOrax He3aBHUCHMOU
DKCIIEPTHU3BI, B KOTOPOH YKa3bIBAOTCA:

a) HAMMEHOBaHUE IIPOEKTa PETJIAMCHTA,;

6) 1aTa pa3sMELIEHMs IPOEKTA PErJaMeHTa Ha O(QUIIAIbHOM CalTe;

B) JlaTa OKOHYAHUS [IPUEMA 3aKII0UCHUM HE3aBUCUMOH SKCIIEPTHU3HI;

I') KOJIMYECTBO MOCTYIUBIIHNX 3aKII0UEHUA HE3aBUCHMON SKCIIEPTU3HI;

1) CcoiepKaHHe TOJOMKEHHMH IPOEKTAa pErilaMeHTa C Y4YeTOM 3aKoueHUH
HE3aBUCUMON OKCIEPTU3B (C M3IOXKEHHEM peJaKIMKM TaKuX IOJOXKEHHH J0 uX
HU3MCHEHUS);

€) MOTHBHPOBAHHOE OOOCHOBaHWE pEIICHHs O HeIeneco00pasHOCTH y4eTa
3aKJII0YEHUI He3aBUCHUMON SKCIEPTU3BI.

9. McrioiHUTENb B CPOK He OoJiee IATH THEH 1ociie THS OKOHYaHus CpoKa IprueMa
3aKIIOUEHMI HE3aBUCUMOM OKCIICPTU3bI HAIIPABIAET MYHUIHUIIAIBHOMY CIIyXKalleMy
ammapata CoBeTa J€NYTaTOB, K IODKHOCTHBIM OOS3aHHOCTAM KOTOPOIO OTHOCHTCA
nmpaBoBoe obecreyeHue JeaTenpHocTh annapara CoseTa JEMyTaToB, VLA NMPOBEICHNA
BHYTpPEHHEH 3KCIIEPTU3BI:

a) IpOeKT IOCTaHOBIeHUs anmapara CoBeTa JEMyTaToB 00 yTBepXKIEeHUH
periaMeHTa,

0) TPOEKT PErJaMeHTa;

B) KOIIHH 3aK/IFOUEHNH He3aBUCHMOM SKCIIEPTH3HI (IPH HX HAJIMYHHN);

r) KOMHMIO CIIPaBKH 00 UTOTaX HE3aBUCUMOM SKCIIEPTHU3BL.

10. IIpu 1poBeieHUH BHYTPEHHEN 9KCIIEPTHU3BI MPOEKTA PErIaMEHTA TIPOBOIUTCA
OllEHKa:

a) COOTBETCTBHS [POCKTa pErjiamMeHTa TPeOOBAaHHAM, NPEABSBIACMBIM K HEMY
®ezepanbEBIM  3aKOHOM «O6  OpraHusaluy  TPEJOCTaBICHUS TOCYJapCTBCHHBIX 1
MYHUIMIANGHBIX  YCIyr» M TPUHATBIME B COOTBCTCTBUM C HAM HOPMAaTHUBHBIMU
IPaBOBBIMU aKTaMHU;

6) yueTa pe3ysbTaToB He3aBUCHMOM OKCIIEPTH3BI B IPOCKTE PErIaMCHTa.

11. Cpok TIpoBe/IeHHs: BHYTPEHHEN SKCIEPTU3BI U HOATOTOBKU 3aKIOUCHUA 110 SC
pe3yibTaTaM HE MOXKET GBITH OOJice IECATH pabouux OHEH €O JHA NpPeCTaBICHUA
NOKyMeHTOB (TMyHKT 9). 3awIodeHue BHYTPEHHEU OKCIEPTU3bI ~ HalPaBJIACTC
WCIIOJIHUTENIIO B JIEHb €r0 II0JIrOTOBKH.

12. UcnonHurens B TedeHHE TpeX MJHEH €O JHS IOJNYyYCHUSA 3aKTOUCHUA
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BHYTpEHHEH SKCIIEPTU3bI 00CCIIEUNBACT yUET 3aMeUaHnil U NPESATIOKCHHH, COIEPKAIINXCS
B 3aKIIOYEHHH. B Ccllyuae HECOINIacHs WHCIOJHUTENS C 3aKIOYEHHWEM BHYTPEHHEH
SKCIIEPTH3BI, PENIEHHE OCTAETCS 32 TIABOI MyHHUIMNAILHOTO OKpyra Ky3pMUHKH.

13. VcnonHUTENs B CPOK, HE MPEBBHIMIAIOIIUMA IIATh JHEHW CO JHSI pacCMOTPEHUS
3aKJIFOUEHUS BHYTPEHHEH OKCIIEPTHU3Bl, BHOCHUT [JlaBeé MYHHMILMIAILHOIO OKpyra
Ky3bMUHKM IPOEKT PErjaMeHTa, K KOTOPOMY IIPUJIaratoTCs:

a) IpoeKT mocTaHoBieHus ammapata CoBeTa JeMyTaToB 00 YTBEPKICHUH
periaMeHTa

6) crpaBKi 06 HMTOTaX HE3aBHCHMOW SKCIIEPTH3BI, B TOM YHCIC HE3aBUCHMON
AQHTUKOPPYIILIMOHHON SKCIIEPTHU3HI;

B) 3aKIIOYEHUs] BHYTPEHHEH DKCIIEPTH3BI, B CIIy4ae HECOITIaCHs C 3aKIIOUCHUCM
BHYTPEHHE 9KCIIEPTU3HI, IUCHMEHHBIC BO3PAKCHUS,

I) IIPOEKTHl MYHHIMIAIBHBIX IPABOBBIX aKTOB, B Cllydac €CIM B IIPOLECCE
pa3paboTKK MPOEKTa perjiaMeHTa BBISIBIIACTCS BO3MOXKHOCTH ONTHMU3AIMM (TIOBBIILIEHUS
KayecTBa) IPEJOCTABICHUS MYyHHULMIIATbHON YCIyrH IpU  YCIOBHU U3MEHEHUN
COOTBETCTBYIONIMX MYHHUILIMIIAIEHBIX IPABOBBIX aKTOB.

14. PerjiaMeHT YTBEpIKIAeTCs MOCTAaHOBIEHMEM armmapara CoBeTra JENMyTaToB M
BCTyIAeT B CUJIY CO JHS €ro OQUIMAIBHOrO OIyOIMKOBaHMSA, €CIIA B MOCTAHOBICHUN HE
OrOBOPEHO UHOE.

OXHOBPEMEHHO C OIyOIMKOBAaHMEM PEIIAMEHT IOMIEKUT PasMEIICHUIO Ha
ohULIMATBEHOM CaiiTe, MHPOPMAIMOHHBIX CTEHIaX B IOMCIICHHAX alllapara Cogera
JIeTTy TaTOB.

15. Buecenue W3MEHEHUH B perjaMeHT OCYIIECTBIAETCA Ha OCHOBaHUHU
U3MeHeHui, BHeceHHBIX B @enepanbHbli 3akoH «OO0 OpraHu3alMy NPEeIOCTAB/ICHUA
rOCYapCTBEHHBIX U MYHHIMIANBHBIX YCIyr» M HHBIE HOPMATHBHBIC IIPABOBBIC aKThI
Poccuiickoit demepaiyy, PaBoBEIe aKThl ropoja MOCKBEI U MYHHUIIMNIATBHEIC PABOBBIC
aKThHI, a TAKOKe B LEISX COBEPUICHCTBOBAHUS aJMUHUCTPATUBHBIX NPOLCIYD (meiicTBU)
110 IPEOCTABICHUIO MY HUIIUITAIBHON YCIIYTH.



[Tpunoxenue 3
K mnocraHoBienuio ammapata Cosera
JICTIyTaTOB MYHMIUIIAIIBHOI'O OKpyTa
Ky3pmuHku - _

or 77 ///%if/é 20 “Stoma Ne 23

TpeboBanus
K NMPeaoCTaBJeHHI0 MYHHIUNAIbHBIX YCIYyT

O01mue mMoJI0KeHus

1. Hacrosmmmu TpeGoBaHMAMU pPETYIUPYIOTCS BOIPOCHI NPABOOTHOIICHUH
Mexay ammaparoM CoBera JACIYTaToOB MyHMIMNANBHOro Okpyra Ky3pMHUHKH (manee —
ammapar CoBeTa JIEMyTaTOB) M 3asABUTENSAMH IPH NPEJOCTABICHUA MYHHUIUNATBHBIX
YCIIYT.

2. TIlocramoBmenmsiMu anmapara CoBera JemyTaToB 00  yTBEPXKICHUH
aJIMMHMCTPATUBHBIX PEIJIaMEHTOB IIPEJOCTaBICHHUS MYHHUIMIAIBHBIX YCIyT (manee —
perjiaMeHTs)  MOTYT ~ OBITh ~ YCTQHOBJEHBI — JONOJHUTCIbHBIC TpeboBaHUA K
TIPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHUIUNAIBHBIX yCIIYT.

Tpedosanus kK HH(GOPMHPOBAHHIO 3asiBUTEIeH
NpH NpeIoCcTABIeHHH My HHIMIAIBHBIX yCIyr

3. 3agBuTeNb MMeET IIPaBO Ha MOJNydeHHe Bcell MHGOpMAIMH, CBI3aHHOM C
IIPEOCTABIICHIEM €My MyHUIUIIATBHON YCIyTH.

4. OcHOBHBIMH TpeGOBaHMAMA K HHGOPMUPOBAHMIO  3asBUTEICH  NIPH
TIPEI0CTaBICHIN MyHHIMIIAIBHBIX YCIIYyT ABJIAIOTCA:

1) 1oCTOBEPHOCTH MH(POPMAIIIH;

2) mosiHOTa UHGOPMALIIH;

3) HArMAAHOCTH (GOPM NPEIOCTABIAEMON HHPOPMAIHHT;

4) JOCTYITHOCTh MH(pOPMAIIUH;

5) omepaTMBHOCTH IIPEJOCTABICHU. MHPOPMAIHIL;

6) aKTyaJbHOCTH UH(QOPMAIIUH;

7) mpeocTaBieHie HHPOPMAIMU Ha Ge3BO3ME3IHON OCHOBE.

5. TIpu mpeoCTaBICHUN MYyHUIMIAIBHON YCIyTH 3aiBUTEIIO NPEIOCTABIACTCA
uHpOpMaLu O:

1) MecTe Haxox/ieHus u rpaduxe paboTe! annapara CoBeTa JEIyTaToOB, BKIHOHAL
MecTo ¥ TpaduK IpHeMa 3alpocoB (3asBICHHIT) Ha IPEJOCTaBICHUE MYyHUIIMIAIBLHBIX
yCayr W UHEIX JIOKYMEHTOB (nadopManuu), HEOOXOAMMBIX Ui IIPEIOCTABICHNUA
MYHUIUIATBHON yCIyTH (fajnee — JIOKYMEHTBI);

2) HaMMEHOBAHMH JOJDKHOCTH, (GaMMIMM, MMCHH, OTHECTBE (mpu  HAJIMYMHN)
MYHULMITAIGHBIX  CIIy)KalUX  ammnapara CoBera  JIEIyTaToOB,  OpPTaHU3YIOIIUX
TIpeIOCTaBICHIE MyHMIMIIAIBHON YCITyTH (naee — MyHHIMIIAIBHBIE CITyKAllUe) U UX
KOHTaKTHBIX Tele(oHax;

3) IOYTOBOM anpece, AaJpPecax OJICKTPOHHOH IOYTEL, o(uUIMaNIbHOIO CcaiTa B
MH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOH  CCTH «VaTepuer»  ammapara  Cosera
JenyTaToB (nanee — oGUIHATBHBIA CaiiT);

4) TepedHe MPEIOCTABISIEMBIX MyHHIMIAIBHEIX YCIYT, CPOKAX HMPEIOCTABICHIA
MyHULAIIATEHBIX YCIyT, YCIOBHSX B3UMAHUS IUIATHI 3 MPE/I0CTaBICHIES MyHUIATIATBHEIX
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YCIyT, pa3Mepe Takoi IUIaThl, €CIM MYHMIMIAIbHAs yCiayra MpefoCTaBICTCS 3a CYET
CpEJICTB 3asBUTEII,

5) mepeyde mOKyMeHTOB (0Opasumax HX 3allOJHEHHMS) U UHGOpMALHH,
HEeOOXOMUMBIX JUIS ITIOJY4eHHs MYHHUIUNAIBPHOM ycloyru M Qopmax ee IMpeICTaBICHUS
(OTHENBHO JUIS KaXI0M MyHHIUIIAIBHON YCIyTH);

6) nopsnke o0KaJOBaHKs PElICHHH U AeiicTBuil (Oe3nercTsus) anmnapara Cosera
JIENlyTaTOB, €r0 TOJDKHOCTHBIX JIMLL M MyHMIIUITATBHBIX CITyKalliX.

6. Mndopmarms 0 MyHHIUIATEHON yCIyre IpeIoCTaBiIsIeTCs IOCPEICTBOM:

1) TenehoHHOM CBA3M,

2) opuIMaIBHOIO CalTa;

3) pasmemeHus Ha UHGOPMAIMOHHBIX CTEHJAX WIM UHBIX HMCTOYHHUKAX
nH(GOPMUPOBAHHUS B IOMEIIEHUAX anmnapara CoBera JeIyTaToB;

4) my6GiuKaIuii B CpeICTBAX MacCOBOM HHGOpMAIIIH;

5) Iloprana rocylapCTBEHHBIX M MYHHIMNAIBHBIX yciyr ((yHKimif) ropoja
MOCKBBI;

6) HHBEIX CIPABOYHO-WUH(GOPMALMOHHBIX MaTepUanoB (JIMCTOBOK, OpoIIOP,
OYKJIETOB U Jp.).

7. Ilpu nuuHOM monade 3asBUTENEM B ammapar CoBera JEIyTaToB JOKYMECHTOB,
3asBUTENs MHQOPMHUPYETCS O CPOKaX M IOPSJKE PACCMOTPEHHs NOKYMEHTOB, & TakkKe O
TNOPSAKE MOMYYCHUS TOKYMEHTaA, MOATBEPIKIAIOMIEro MPeIoCTaBICHUS MYHUIUIATBHON
YCITYTH.

8. C MOMEHTa IpeJCTaBICHUS JOKYMEHTOB 3asiBHUTEC/Ib HUMEET IIPaBO B Yachl
nprueMa 06paTUTHCS VIS IOTydeH s HHPOpManiy 00 9Tare pacCMOTPEHHS JIOKYMEHTOB.

9. 3agBATEIAM MOTYT OBITH IPEJOCTABICHB! CIEAYIONHE KOHCYIbTAMH (JIMYHO B
ycTHON opMe, B TMMCHMEHHOH (opMe MM TO TelaehoHy) O TPENOCTABICHIN
MYHHUIIAIAIBHBIX yCIyT:

1) 0 mpaBOBBIX aKTaxX, PErIaMEHTUPYIOMUX IIPEJOCTaBICHUC My HHULIUIAIBHOMA
YCIIYIH;

2) o moxymeHTtax (MHGbOpMaIUM), NPETOCTABICHHE KOTOPBIX HEOOXOAUMO JUIS
[IOJy4EHUsT MYHHIUIAIBHBIX YCIyr, a TakKe O JOKyMCHTaX (uadopmanyu) Ul
peJOCTABNEHMs MYHMIMIAIBHON YCIyrd, peleHue O MPEeJCTaBICHHM KOTOPBIX
3asBUTENb IPUHIMAET CAMOCTOSTEIIBHO;

3) 06 aapece, rpaduxe paboTs! anmnapara CoBeTa JICIyTaToB;

4) o rpapuke mpuemMa TOKYMEHTOB M BBIA49M JOKYMEHTOB, IOATBEPHKIAIOIIMX
TIpeJ0CTaBICHIE MyHULMIIATBHOMN YCIIyTH;

5) o mopsake OOXKAIOBAHMA PEIIEHMA U JCHCTBUH (Ge3meiicTBHA) armapara
CoBera JIeNyTaToB, €ro JOJKHOCTHBIX JIUIl ¥ MyHUIUMIAIBHBIX CITyXKAIKX.

10. KoHcynpTaluy ¥ IpeJOCTaBICHHE 3aABUTENAM B XOI€ KOHCYJIbTAIH (popM
(671aHKOB) JOKYMEHTOB SIBIISIOTCS O€3BO3ME3THBIMH.

11. B ciyyae ecnu uisi KOHCYJIbTAallMM TpeOyeTcs HPOMO/DKUTENBHOC BpEMA
(6onee 30 MMHYT), 3asBHTEIIO MOXKET OBITH HPEIIOKECHO 0OpaTUThCs 32 HEOOXOMMMOH
pHbOpMAIMEl B [IMCHMEHHOM BHJE MO0 HA3HAUEHO APYyroe yao0HOE Ul 3asBUTENS
BpeMs [T YCTHOI'O KOHCYJIbTUPOBAHMS.

12. B Mecrax Tmpuema JOKyMEHTOB WH(pOpMaius JUis 3agBUTCId O
TIPeIOCTABICHIN MYyHMIMIAIBHBIX YCIyT pasMeIlacrcs Ha nHGOPMAIMOHHEIX CTCHIAX
WJIH WHBIX HCTOYHUKAX HHPOPMUPOBAHUS.
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TpeGoBaHus K JOKYMeHTaM H HH(popManuu, He0OXOAUMBIM
JJIS IIPeNoCTaBJIeHHs MyHHIHIAJILHOM YCIyrd

13. ITepeuens MOKYMEHTOB (MH(GOpPMALMK), HEOOXOAMMBIX JUIS MPEIOCTABICHU
MYHHULUITAIFHOM YCIIYT'H, YCTaHABIMBAETCA PETIAMEHTOM U SIBIISICTCS] HCUEPIIBIBAIOIIUM.

14. ®opma 3ampoca (3asBieHMsA) yTBepikaaeTcs pernamentom. Ilpu paspaborke
dbopMBI 3ampoca (3asgBJeHHS) IPEIyCMaTpUBAETCA HaIM4YMe B yKa3aHHOW (opme Bcex
PEKBU3MTOB, TPeOYEeMBIX JUIS IPENOCTABIECHHMS MYHUIUNAIBHON YCIYTH, KOTOPBIC
3asBUTEIb JOJDKEH 3alONHUTH (yKa3aTh), a TAKKEe COTJIacue 3asBUTENA Ha 00paboTKy ero
MIePCOHATBHBIX JAHHBIX.

15. B ciayyae eciom il IPEJOCTaBICHUS MyHHUIMIAIBHON yCIyrn HeoOXoxuma
06paboTKa IepCOHATIBHBIX JaHHBIX JIMIA, HE ABJIAIOIIETOCS 3asBUTEIEM (32 HCKIIOUEHUEM
JUI, NPU3HAHHBIX B YCTAQHOBJICHHOM IIOPAAKE O€3BECTHO OTCYTCTBYIOIIMMHM, U
Pa3bICKMBAEMBIX JIMII, MECTO HAXOXKIEHHsS KOTOPBIX HE YCTaHOBJICHO YIOJHOMOYEHHBIM
denepanbHBIM  OPraHOM —HUCIIONHUTENBHONW BJIACTH), M ©CIM B  COOTBETCTBHU C
(enepanbHBIM 3aKOHOM 06pab0oTKa TaKKUX MEPCOHATBHBIX JAHHBIX MOKET OCYIIECTBIATHCA
C corIacus YKa3aHHOTO JIUIA, P OOpalleHHH 3a IOJYYEHUEM MYyHHUIUNaIbHON yCIyTrd
3asBUTENb JOIOJHUTEIBHO IIPEJIOCTABIAET JOKYMEHTHI, MOATBEPKIAIONME IOTy4YCHUC
coriiacus yKa3aHHOTO JIMIIA WJIM €r0 3aKOHHOTO IpPEeICTaBUTENs (JIMIA, UMEIOIIEro NpaBo
IPEJICTaBIIATh MHTEPECHl (PM3MYECKOro JIMLA B COOTBETCTBHU C 3aKOHOJIaTeIFCTBOM) Ha
00paboTKy MePCOHAIBHBIX JaHHBIX YKA3aHHOTO JIUIL.

16. TlpencrapnsemMble 3asBUTENEM MOKYMEHTHI (MH(bopManus) Ha OyMaKHOM
HOCHUTEJIE JJOJKHBI COOTBETCTBOBATH CIIEAYIOMIUM TPEOOBAHMAM:

1) He MMETh MOAYMCTOK U UCIIPABJICHUN TEKCTA;

2) He MMETh MOBPEXKJCHUIl, Haludue KOTOPHIX HE IO3BOJAET OJHO3HAIHO
MCTOJIKOBATh MX COJEpIKaHHE.

17. Komuu [OKYMEHTOB, HE 3aBEPEHHBIC HOTapUycoM, IPEACTaBIAIOTCA
3asgBUTEIEM BMECTE C OpPUTHHAIAMHU JOKYMEHTOB, €CIM MHOE€ HC YCTaHOBJICHO
COOTBETCTBYIOIIUM PETIAMEHTOM.

18. JIOKyMEHTHI, BBIIQHHBIE KOMIETEHTHBIMM  OpraHaMM  HMHOCTPAHHBIX
rocyJapcTB ¥ TPEACTABICHHBIE 3asBUTENEM UL IIOJY4CHUS MYHUIIAIIAIBHONW yCIyTH,
JO/DKHBI OBITh JIETAIM30BAHBI, €CIM MHOE HE MPEayCMOTPEHO MEKAyHapOAHBIMU
noroopamu Poccuifckoit ®enepaly, M IMEPEBE/CHBl HA PYCCKHH S3BIK. B cinyuasx,
TpeTyCMOTPEHHBIX  (elepalbHbIMKU  3aKOHAMH, BEPHOCTH IIEPEBOAA  JIOJDKHA OBITH
HOTapHalIbHO yJIOCTOBEpEHA.

19. B ciyuae eciu JOKyMEHTHl IOJAIOTCS Yepe3 IPEJICTABUTEI 3aABUTEIL,
JOMKEH OBITh  TPEACTABJIEH  JOKYMEHT, IONTBEPXKIAIOIMA  IOJHOMOYMA  Ha
OCYILECTBIIEHHE JEHCTBUI OT UIMEHH 3aABUTEIIA:

1) odopmiieHHAsI B COOTBETCTBHUU € 3aKOHONATCIHCTBOM Poccuniickoit denepanun
JOBEPEHHOCTH (IS (PU3MUECKUX JIVLL);

2) oopMIIeHHAs] B COOTBETCTBHH € 3aKOHOJATEIBCTBOM Poccuiickoit denepannu
JIOBEPEHHOCTh, 3aBepeHHAs Ie4arpio  (IpH HAIM4YMM) 3asBUTENd MW IOJNHMCAHHAA
PYKOBOJWMTEJIEM 3asBUTEIS MM YIOJTHOMOYEHHBIM STHM PYKOBOAMTCICM oM (Juis
FOPHINYECKIX JIUIT);

3) KOs PelleHus O Ha3HAYEHHH WK 00 n30paHuu nubo MpuKa3a 0 Ha3HAYCHUU
)U3MIECKOTO JIKIa Ha JOJDKHOCTh, B COOTBETCTBUU C KOTOPBIM TAKOC (Gu3myecKoe IO
o0Ja/iaeT MpaBoM JIEHCTBOBATh OT UIMEHHU 3aABUTCILA 0e3 JIOBEpEHHOCTH.

Craryc ¥ TOJHOMOYMS 3aKOHHBIX IpPEICTaBUTENCH 3asBUTCI — (GHU3UIECKOro
JIUIA TIOATBEPIKAAFOTCS JOKYMEHTaMH, IIPelyCMOTPEHHBIMH (peIepabHbIMK 3aKOHAMU.

20. 3agBuTens NpU  OOpalleHMH 3a IOJyYEHHCM MYHHIUIIAIBHOM  YCIIYTH
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IpECTaBIsSeT JOKYMEHT, YHOCTOBEPAIOIIMH €ro JIMYHOCTH B  COOTBETCTBUU C
3akoHomareascTBoM Poccuiickoit denepanuu.

VY 10cTOBEpEHNE TUYHOCTU IpaskIaHNHA, He JOCTUTLIEro Bo3pacTa 14 jer, MOXeT
OBITH INPOU3BEIEHO €ro 3aKOHHBIMU IIPEACTABUTENAMM (JIMIIaMH, WUMEIOUUMHU TIPaBO
TIPEICTABIIATE €r0 MHTEPECHl B COOTBETCTBUH C 3aKOHOJATENBCTBOM).

TpeGoBanus k npueMy (M0JY4eHHIO) H PerHCTPAIMU JOKYMEHTOB

21. JIyis mosTydeHus] MyHUIIUIAIBHON YCIYTH 3asBUTENb MOXKET:

1) Bpy4uTh JOKYMEHTHI JIMYHO MYHUIMIIAIEHOMY CIIy’KallleMy, OTBETCTBEHHOMY
3a pueM (IOydeHHE) U PErUCTPALUIO JIOKYMEHTOB;

2) HampaBUTh JOKYMEHTHl IIO IIOYTE, B CIydae, €CIM 3TO IpPeayCMOTPEHO
COOTBETCTBYIOIUM PETIIAMEHTOM.

22. OcHOBaHHMEM I Hayaja IMPEeIOCTAaBICHUS MYHULUIAIBHON YCIYrd, €Ciu
MHOE HE IpPEAyCMOTPEHO TpaBOBBIMH akTaMu Poccumiickoit ®eneparu, MpaBOBEIMU
akTamMy ropoja MOCKBBI, MyHUIIUIIAJIbHBIME HOPMAaTUBHEIMU IIPABOBBIMU aKTaMH, B TOM
yyciIe peraaMeHToM, ABJISETCs MOCTYIUICHNE OT 3asBUTEN TOKYMEHTOB B armapar CoseTa
JIeTTyTaTOB.

23. B ciiyyae eciv HHOE HE IPEIyCMOTPEHO HOPMATHBHBIMU IIPABOBBIMH aKTaMH
Poccmiickoif ®enepanyn, HOPMATUBHBIMM IIPaBOBBIMM ~aKTamu Tropoja MOCKBEL,
MyHULUNAIGHBIMA ~ HOPMATUBHBIMK ~ IIPAaBOBBIMH ~ aKTaMH  CPOK  IIPEIOCTaBIICHUS
MYHHIUNAIBHON YCIYTH HauMHACT UCUMCIATECSA Ha CIey onuid paboyuil AeHb OC/e JIHA
perucTpanuu JTOKyMEHTOB. B cilydae mpemocTaBjieHHs MYHULMIIAIBHON YCIYIM B JICHD
obpalleHus CpOK IPEOCTABIECHHUA MYHUIUNAIBHOM YCIYTH HAYMHACT HCYUCIATBCSA C
MOMEHTA PETUCTpaIK JOKYMEHTOB.

24. MyHHMUMIANBHEIN CIly)Kamiuii, OTBETCTBEHHBIM 3a IIpHeM (IIONy4eHHE) M
PETUCTPAIIUIO TOKYMEHTOB, IIPHU MOJIyYCHUH JIOKYMEHTOB!

1) ycTaHaBIMBAET MPEAMET TOKYMEHTOB, 1 IIPH JIAYHOM OOpAIICHUN 3asBUTENIA, —
JIMYHOCTbH 3asIBUTEJIS;

2) mpoBepseT MpesCTaBIeHHbIC JOKYMEHTHl Ha COOTBETCTBHE TPEOOBAHMAM,
YCTAHOBIEHHBIM HOPMATHBHBIMM  IIPaBOBBIMH ~ aKrTaMu —Pocculickoi denepanyn,
HOPMATHBHBIMHU [IPABOBBIMH aKTaMu ropojia MOocKBbI, MyHHIMIIATBHBIMA HOPMaTHBHRIMU
IIPaBOBBIMU aKTaMH K O(QOPMIIEHHIO TAKUX JOKYMEHTOB, HACTOSIINM TpeGoBanusaM u
TpeOOBaHMIM PETIAMCHTA.

25. Ilpu wHamuuuu HEOOXONMMBIX ~ JTOKYMEHTOB  JUIA  IPEIOCTABICHHA
MyHHIMIQTEHOR ~ yCIYTM M COOTBETCTBMM —MX  TPEOOBAHMAM, YCTAaHOBJICHHBIM
HOpPMATUBHBIMH ~ [IPaBOBBIMHM  akTamum Poccumiickoit ~ dejieparuu, HOPMATHBHEIMU
IIpaBOBBIME aKTaMH ropoja MOoCKBbI, MYyHHUIUIATbHRIMA HOPMAaTUBHBIMU IIPABOBBIMH
akTaM# K O(QOPMIICHHIO TaKMX JOKYMEHTOB, HACTOSIINM TpeGoBaHusIM U TPEOOBAHUIM
periaMenTa, MyHUIIIATBHBIN CIy)Kalui, OTBETCTBEHHBIA 32 IPHCM (monyueHue) M
PETUCTPALUIO TOKYMEHTOB!

1) B ciayyae JTUYHOTO OOpPAINCHHUS 3asIBUTEIIA:

a) ecoM TpPEICTAaBICHBl KONMMM  HEOOXOIMMBIX — JIOKyMEHTOB,  CBEpACT
MpeICTaBJIEHHbIE YK3eMIULPhl OPUTHHAIIOB ¥ KOIUH JIOKYMEHTOB, JIETIACT Ha HAX OTMETKY
06 X COOTBETCTBMM IOUTMHHBIM SK3EMILIIPAM, 3aBEPAET CBOCH IMOMIMCEHIO ¢ YKa3aHUCM
JOJDKHOCTH, (aMUJIMM, MMEHH M OT4ecTBa (IIpHU HAJIMYUK), BO3BpAIlaeT OpPUTHHAIIBI
JIOKYMEHTOB 3aSBUTEJIO, 32 MCKIIOYEHHEM CJIydacB, MPEyCMOTPCHHEIX HOPMATHBHEIMA
npaBoBEIMU akTamu Poccuiickoit @enepaliuy, NMPaBOBRIMU aKTaMH Iopoja MockBbl H
MyHUIMITATEHBIMHA HOPMATHBHBIMYU IIPaBOBEIMH aKTaMHU;

6) ecnu KOmUM HEOOXOIMMBIX JIOKYMCHTOB HE IpPEICTaBICHBI, OCYIIECTBIACT
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KOIMPOBAHME JTOKYMEHTOB, I€TaeT Ha HUX OTMETKY 00 HX COOTBETCTBMH IOJJIMHHBIM
SK3EMILIIPAM, 3aBEPSET CBOEH MOINUCHIO C yKa3aHWEM [OJDKHOCTH, GaMUIMH, UMEHU 1
oruecTBa (IIpM HAJIMYKM), BO3BpAIaeT OPHMIUHAIB JOKYMEHTOB 3afgBUTCIIO, 32
WCKJIIOUEHUEM  CllydaeB, NPETYCMOTPEHHBIX HOPMATUBHBIMU —IPaBOBBHIMU  aKTaMH
Poccuitckoit ®enmepaiyn, MpaBOBEIMKM akTaMd ropoga MOCKBBI M MyHHIUNATLHBIMU
HOpPMATUBHBIMY IIPABOBBIMH aKTaMU,;

B) BHOCHT 3allUCh O IpHEMEe JOKYMEHTOB B JKYpHaI PErHCTpPald JTOKYMEHTOB;
CPOK pPETHCTpAalii JTOKYMEHTOB HE JOJDKEH IPEBBINIATh 15 MHHYT C MOMEHTa HX
IIpEJICTABIICHUS 3asBUTEIIEM,

r) Ha JOKyMEHTaX yKas3blBaeT JaTy IOJyYeHHs, CBOM (paMUIIMIO, UM U OTIECTBO
(Mpy HATUYUH) U 3aBEPAET JIMIHON MMOIUCHIO;

1) odopmieT B JBYX OSK3EMIUIApPAX PACIUCKYy B IONYYEHHH JOKYMEHTOB U
3aBepseT JINYHON MONUCHIO KaKIbIA 9K3eMIUIAP PaCIIMCKH,

¢) mepefaeT 3asBUTENI0 HA IOMIMCH 00a OK3eMIUIIpA; MEPBBIM OK3EMILLIP
PACIIACKU B TIOJYYEHUH JOKYMEHTOB OCTABJISIET Y 3asIBUTEIIS, BTOPOH SK3EMIUIAP PacIMCKH
mpuobmaer K JGOKyMmeHTaMm. Ilpu  moigydeHmM — pesyjprara  IPeloCTaBJICHHA
MYHUIUNAIGHOW YCIYIH, 3asBUTENb CTaBUT JIMYHYIO TOJINCH (¢ pacmdpOoBKOM
dbamuIMM, WMeHH, OTdecTBa (TPU HAIAYMK) B COOTBETCTBYIOILIEH CTPOKE BTOPOIO
9K3EMILISIPA);

’K) TepeJacT MPUHATHINA KOMIUIEKT JOKYMEHTOB MYHHIMIIAIBHOMY CIIyXalleMmy,
OTBETCTBEHHOMY 32 00pabOTKY JOKYMEHTOB;

2) B ciIydae MOJIydeHUs JOKYMEHTOB II0 I10YTE:

a) BHOCHT 3allUCh O IpUeMe JOKYMEHTOB B JKypHajl PETHCTpaniu JOKyMEHTOB;
CPOK PErUCTpAliU JOKYMEHTOB HE HOJDKEH IIPEBBIIATE OAHOTO pabouero AHA ¢ MOMEHTa
€ro IOJIydeHHs OT MyHHIUIIAIEHOTO CITyKaIlero, OTBETCTBEHHOTO 3a ICIONPOU3BOICTBO;

6) Ha JOKyMEHTaX yKasplBacT NaTy MOJNYYEeHHs, CBOM (aMUIIMIO, UMs 1 OTHECTBO
(mp¥ HAIMYMK) U 3aBEPAET JTMIHOHN TOINUCEIO;

B) oGOpMILET B JABYX OK3EMIUIAPAX PACIUCKY B TIONYYCHHH IOKYMEHTOB H
3aBepAeT JIMYHON IOIUCHIO KX IBIH SK3EMILIAP PACIIICKH;

r) mepeiaetT 0GOPMIICHHBIH SK3EMILIAP PACIIHCKH MyHUIMNATBHOMY CIIyXKAIIEMY,
OTBETCTBEHHOMY 3a JIEJONPOU3BOJCTBO, Ul OTIPaBKU IO IOYTE B TEUCHUE OIHOTO
pabouero JHs IIOCIE JHS PErHCTPalli JIOKYMEHTOB;

1) MHGOPMHUpPYET 3asBATEIS O CPOKAX M CIOCOOAaX MONYdeHMUs NOKYMCHTOB ¥
(wmy) uEGOpMAINY, IOATBEPKIAIONMX PE3YIbTAT IMPEAOCTABICHIA MyHHLUIATBHOM!
yCIYyTH;

¢) IepenaeT NPUHATHI KOMIUIEKT HAOKYMEHTOB MYHHULIHUNANLHOMY CIyXKAIIeMy,
OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

26. 3asSBUTEIIO OTKA3bIBACTCA B MpHEMeE JOKYMEHTOB, IIPA HAJIMIHUA CICIYIOMHX
OCHOBaHMUIA:

1) npencTaBieHHBIE ~— JTOKYMEHTBI ~ HE  COOTBETCTBYIOT TpeboBaHUAM,
YCTAHOBJICHHBIM ~ HOPMATHBHBIMM  IPaBOBBIMH  aKTaMH Poccuiickoit  Deneparum,
[PaBOBBIMH aKTaMu ropona MOCKBEI, MYHUIMIATbHEIME HOPMATHBHRIMH IPaBOBBIMU
aKTaM¥, HacToAMM TpedoBaHusIM, periaMeHTOM;

2) IIpe/CTaBIeHHbIE JOKYMEHTBI yTPATUIN CHITY (1aHHOE OCHOBaHUE TPUMEHACTCS
B CIydyasX MCTEYEHHs CpOKa NCHCTBUA JIOKYMCHTa, €CIIM CPOK JIEHCTBUS TOKYMEHTa
yKa3aH B CaMoOM JOKYMEHTE JMOO ONpeJeNeH 3aKOHOMATENLCTBOM, d TaKke B HMHBIX
cilyyasix, MpelyCMOTPEHHBIX 3aKOHOIATeTbCTBOM Poccuiickoit ®enepanyu, IpaBOBHIMA
akTaMy ropoja MOCKBBI, MyHHUIIUTIATBHBIMA NIPABOBEIMU aKTaMH);

3) 3asBUTENEM TPEJCTABICH HETOJHBIH KOMILIEKT NTOKYMCHTOB, yKA3aHHBIX B
pernaMeHTe B KauecTBE [OKYMEHTOB, MOJUICHKAIINX 00s3aTeabHOMY  IIPEICTaBICHUIO
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3asIBUTEIIEM;

4) TpenCTaBIEHHBIE JOKYMCHTBl — COJIEPIKAT  HENOCTOBEpHBIE ¥ (WIIM)
IPOTUBOPEUYMBEIE CBEIEHUS;

5) nojaya JOKYMEHTOB OT MIMEHHU 3asBUTEIIA HE YIIOJTHOMOYCHHBIM Ha TO JIMIIOM;

6) oOpamieHne 3a TPENOCTAaBICHHEM MYHHIMIATBHON yCIyru JHIa, He
ABJIAIOILETOCS MOJYYaTeIeM MYHULMIAIBHONW YCIYIrd B COOTBETCTBUM C PCITIAMCHTOM
(IaHHOE OCHOBAaHWE HE MPHMEHSETCA B ClIydae €CJIM B COOTBETCTBUM C PEIIAMEHTOM K
3aBUTENIO IPEBIBISIETCS TpeOOBaHUE O HAIMYMU CIICIMANBHOIO IIpaBa, IMOATBEPIUTH
HaJTMYIHE KOTOPOTO BO3MOKHO TOJIBKO B Iporiecce 00paboTKH JIOKYMEHTOB);

7) obpamenue 3asBUTENA 3a MyHHIHIAIbHOH yciayrod B ammapar CoseTa
JIENyTaToOB, HE MPEIOCTABIIAIONUI TPeOYIOIIYIOCS 3assBUTEIII0 MYHUIIUIIATLHYIO YCIYTy;

8) MHBIX OCHOBaHUM, YCTAHOBIIEHHBIX PETTIAMEHTOM.

27. TlepeueHb OCHOBAHMI /Ul OTKA3a B IIPUEME JIOKyMEHTOB, HEOOXOMUMBIX I
TIpeOCTaBJICHUsT MYHUIUIATPHON yCIyrH, YCTaHOBJICHHBIM PpErTIaMEHTOM, SBISCTCS
HCUEPIIHIBAIOIIUM.

28. Ilpy HauMuuM OCHOBAHWM Ui OTKasa B IPUEMEC JIOKYMCHTOB,
MyHHULMATATBHEIA CITy KAy, OTBETCTBEHHBIH 3a HpueM (IIONyYCHHE) M PETHCTPAIHIO
JIOKYMEHTOB:

1) B cirydae TMIHOTO OOpAIEHUs 3asiBUTEIIA:

a) yBeIOMJISeT B YCTHOW (opMe 3asgBUTEN O HAIMYMK OCHOBAHMH JUIA OTKasa B
TpreMe JOKYMEHTOB, OOBSCHAET eMy COIEP)KaHHE BBIABICHHBIX HEJOCTATKOB, IIPpeIaracT
IPUHATH MEPHI [0 UX YCTPAHEHUIO, BO3BPAIIACT 3aABUTEIIO TOKYMCHTEL;

6) B ciayuae TpeOOBaHUS 3asBUTEIEM IPEJOCTaBICHHA €My MHUCBMEHHOIO
pelenust 06 OTKa3e B IPHEME TOKYMEHTOB (Jajee — MOTUBUPOBAHHBIHN 0TKa3):

BHOCHUT 3aIIUCh O IIpHUeMe JOKYMEHTOB B )KypHaJI perucTpalii J0KyMEHTOB;

opopMIseT W IMOANMCHIBAET B JBYX JK3EMIULIpaX MOTHBHUPOBAHHBI OTKa3 €
yKa3aHHeM MPUUKH OTKa3a B MPUEME JIOKYMEHTOB (Jajiee — IPUYNHA OTKa3a B npueme);

BbIaeT (HAIIPaBJISET) 3asBUTEINIO NIEPBIN 9K3EMIUIIP MOTUBUPOBAHHOTO OTKa3a B
CPOK, YCTAHOBJICHHBIl peraaMeHTOM. BTOpoi SK3eMIUIAp MOTHBHPOBAHHOIO OTKasa €
IIOJIIMCHIO 3aSBUTEIA O MHOJydeHHMH (C OTMETKOM O Crmoco0e HampaBICHHsS PEIICHU
3agBUTEIIO) OCTAEeTCs Ha XpaHeHuH! B anmapare CoBera JeIyTaToB;

BHOCUT 3aIliCh 00 OTKase B TIpHEeMe IOKYMEHTOB B JKypHall PErucTpalin
JIOKyMEHTOB;

2) B ciIy4yae HOJIy4eHHUs: TOKYMEHTOB II0 IT0YTe:

a) BHOCHT 3aIlUCh O NpPHEME JOKYMEHTOB B JKYpHaJl PETHCTpalii JOKyMEHTOB;
CPOK pETMCTPALMHU JJOKyMEHTOB HE JIOJDKEH IIPEBBIIATE OJTHOTO paboyero IHA ¢ MOMEHTa
€ro IOJIyYeHHs OT MyHHIUIIAIBHOTO CITyXKaIlero, OTBETCTBEHHOTO 3a ICIONPOUSBOACTBO;

6) ohopMISET ¥ IOAMUCHIBAET MOTUBHPOBAHHBIM OTKa3 C yKasaHHEM IPHINH
0TKa3a;

B) mepenaer OQOPMICHHBI MOTHBHPOBAHHBIM OTKas M IIPE/ICTABICHHBIC
3agBUTENEM OPATMHAIBI JOKYMEHTOB MYHUIUIIAIBHOMY CITy)KalleMy, OTBETCTBCHHOMY 3a
JIeTIOTIPOM3BO/ICTBO, I OTIIPABKH IO NOYTE B TCUCHUE OXHOIO pabouero JHA Mocie AHA
perucTpanyy J0KyMEHTOB;

r) BHOCUT 3allMCh O BBIAAYC (HampaBlICHNM) MOTHBMPOBAaHHOrO OTKasa B
COOTBETCTBYIOLIMH JKypHA PErMCTPAIi JOKYMEHTOB.

29. B periiaMeHTe yCTaHABIMBAETCS IPaBO 3asABUTEIS OTO3BATE JOKYMCHTEL.

30. Jlust oKuiaHust 04epe/id, BO3MOXKHOCTH 0(hOopMIICHHs JOKYMEHTOB OTBEJICHBI
MECTa, OCHAIIICHHBIE CTYJbSMH, CTOaMH (CTOMKaMu) ¢ HATMIHEM nucyeit Oymaru, pydex,
6IIaHKOB 3aIpOCOB (3asIBICHUH).
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TpeboBaHus K y4eTy JOKYMEHTOB

31. VYyer [OKYMEHTOB OCYIIECTBIAETCS MYHULUIAIBHEIM  CJIyXKallluM,
OTBETCTBEHHBIM 3a IpueM (MOTy4eHHE) M PETHCTPAlIO JOKYMEHTOB, IOCPEICTBOM
BeJIEHMS JKypHaIa pEerHCTPaLli JOKYMEHTOB Ha OyMa)KHOM M 3JIEKTPOHHOM HOCHUTEIIE.

32. XKypHan perucrpaiuy JTOKYMEHTOB COJEPIKHUT ClEeIyIOIHe 00s3aTe/IbHbIC
PEKBU3UTHI TIPU paboTe ¢ JOKYMEHTaMU:

1) mopsAKOBEI HOMED;

2) perucTpaliMOHHbIN HOMED;

3) maTa ¥ BpeMsl perucTpanyy J0KyMEHTOB,;

4) crioco0 obpaleHust 3asBUTENS (JIMYHBINA IPUEM, 110YTa);

5) cBezieHus O 3asBUTENE — QaMUIIHS, UMsI, OTUECTBO (TIPY HAJIMYMH) 3aABUTEIIS;

6) KOHTaKTHBIC JIAHHBIE 3asBUTENS (TenedoH, aapec dJIEKTPOHHON MOYTHl U UHbIC
JIaHHBIE);

7) HauMEHOBaHKE MPEIOCTABIAEMON MYHUIMITATIBHON YCIIyTH;

8) mepeyeHs NpeICTaBICHHBIX 3agBUTEIEM JIOKYMEHTOB (C yKa3aHHeM PEKBU3HUTOB
COOTBETCTBYIOIIHMX JIOKYMEHTOB);

9) MOKHOCTB, (aMUIMs, WMs, OTYECTBO (IpH HAIMYUKM) MYHUIUNATEHOTO
CJIy’Kalero, OTBETCTBEHHOTO 3a IIPUEM (IOIyYeHHE) U PErUCTPALHIO JIOKYMEHTOB;

10) momkHOCTh, (aMuiaMs, UMs, OTYECTBO (IPHM HAIMYIUK) MYHHUIUIAIBHOTO
CJIy Kallero, OTBETCTBEHHOTO 32 00pabOTKY JOKYMEHTOB;

11) mara (paKTUYECKOTO MPEJIOCTABIECHNS 3asBUTEIIO PE3yJIbTaTa IIPEJI0CTABICHIU
MYHUIUIIAIBHON YCIYTH,

12) Tekyuit cTaTyCc pacCMOTPEHUS IOKyMEHTOB!

«3apETUCTPUPOBAHON;

«OTKa3 B DETUCTpAI[MK» — O3HAYaeT, YTO 3asBUTEII0 OTKa3aHO B IpHEME
JIOKYMEHTOB;

«Ha VWCIOJIHEHUM» — O3HAyaeT, 4YTO HJIET pPacCMOTPEHHUE JIOKYMEHTOB IIO
CYIIIECTBY;

«IPHOCTAHOBJIEHO» — IPU YKA3aHHH 3TOrO CTaryca o0s3aTeNbHO 3amOJHACTCSH
PEKBUBUT «CPOK, HAa KOTOPBIH IIPHMOCTAHOBJICHO IIPENOCTABICHHC MYHHLUTIAIBHOM

YCIyTU»;
«OTO3BAHO» — YKA3bIBACTCS, €CIIU JIOKYMEHTHI OTO3BAHBI 3aABUTEIIEM; ‘
«pelIeHo  TONIOXKUTENBHO» — O3HAYaeT, 4YTO 3afdBUTEIHO  IPEJOCTaBJICHA
MYHUITAIIAIbHAS yCIIyTra;
«OTKa3aHO» — O3HAuaeT, 4YTO 3asiBUTENI0 OTKa3aHO B IIPEAOCTaBICHUM

MYHUIUIIAJIBHOR YCIYTH;

13) naTa M3MEHEHU CTaTyca pacCMOTPEHUS JIOKYMEHTOB;

14) cpox, Ha KOTOPBHI IIPUOCTAHOBJICHO IPEIOCTABICHUE MYHHUIIUTIAIBHOM
YCIIyTH;

15) dammnus, uMs, OTY4ECTBO (MPH HAJIMYUK) MYHHUIMIAIBHOIO CIIyXKallero,
BBLIABIIETO  (HAIPABUBILETO)  3asABUTENIO  JNOKYMCHTBL U (mnu)  uHGOPMALHIO,
OTBEPIKIAOIIKE IPEAOCTABIEHAE MY HULUIIANTBHOH yCITy 1.

33. XKypHan perucrpanyy JOKYMEHTOB Ha OyMaKHOM HOCHTEIE — 5TO KHHId
ydyera, 3aroNHEHHas BpYYHYIO, B  TBEpPIOM  Ieperviere,  NPOUIHYpOBaHHAA,
NPOHyMEpOBAHHAs!, 3aBEPEHHAs MOJIUCHIO TJIABbl MyHULHUIIAILHOIO OKpyla Ky3pMHHKH
(raee — IvaBa MYHHIMIIAIEHOIO OKpyra) W CKpEIUICHHAs IEYaThio alllapara Cogsera
JIEITyTaTOB.

OmM6KA B 3aNMUCAX UCIIPABIAIOTCS MyTeM 3a4epPKHBAHMA HENPABUIBHOM 3aTIUCH C
yKa3aHMEM [pPAaBHIBHON pEJAaKIMM WU 3aBEPEHUEM MOINHUCHIO JOJDKHOCTHOTO JIMIA
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(MYHUIMIIAIBHOTO CIy’Kammero) anmapara CoBeTa [EIyTaToB, BHECUIETO HCIPABICHUSA, C
yKa3aHHEM €ro JIOJDKHOCTH, (paMUINHM, MMEeHH, oTyecTBa (1pu Hamuuuu). Vicmosp3opanue
KOPPEKTUPYIOIIUX CPEACTB JTUOO0 3aMeHa CTPAHMUI B JKypHaJe PErdCTpaluK JOKYMEHTOB
He JIOITyCKaloTCs.

34. Tlpm TONyYeHUH JOKYMEHTa, IIOATBEPXKAAIOIIEr0  MpPEJOCTaBICHUE
MYHHULHTATBHON YCIYTH, Ha PYKHU 3asBUTE/Ib CTABUT JMYHYO MOAMACH (¢ pacuidpoBKod
dbaMmIy, UMeHH, oTdecTBa (PU HAMYMM) B COOTBETCTBYIOLIEH CTpPOKE 3ampoca u B
rpade JKypHaa perucTpalyy JOKyMEHTOB Ha OyMaXHOM HOCHUTEJIE.

TpedoBanus k 00padoTKe J1OKYMEHTOB

35. OcHOBaHMEM I Hayaljia MPOIEeAypHl SABIAETCSA MOIYyYCHUE MYHHULUIIAIbHEIM
CITy’KaIlliM, OTBETCTBEHHBIM 3a 00pabOTKy JOKYMEHTOB, IIOJIHOTO IAaKeTa JOKyMCHTOB,
TIpe/ICTaBICHHBIX 3aABUTEIEM.

36. MyHUIMIIAIBHBIA CIIy’Kaluii, OTBETCTBEHHBIN 32 00pabOTKy JOKYMEHTOB!

1) ocymecTBiIseT MPOBEPKY MOKYMEHTOB, TIPEACTABICHHBIX 3ajABUTCICM, Ha
COOTBETCTBHE TPeOOBAHMAM, NPEIBABISLEMBIM K CONEPKAHMIO U O(QOPMICHHIO TaKUX
JOKYMEHTOB HOpPMAaTHBHBIMH IIPAaBOBBIMU akTamu Poccuiickoit deneparuy, NpaBoBbIMH
aKTaM# ropojia MOCKBbI, MyHUIUIAIBHEIMA HOPMATHBHBIMU IIPABOBHIMU aKTaMHU;

2) Ha OCHOBaHMM aHAIM3a CBEJICHWH, COJIEpXKAIUXCA B JIOKYMEHTAX,
yCTAHAB/IMBAET HAJMYME IPaBa 3asBUTEI Ha MPENOCTABICHIC MyHHIUIIALHON yCIyTH;

3) 1pW BBUSBICHUM OCHOBaHMH Uil TMPHOCTaHOBJIEHHA [PCAOCTABICHUA
MYHULMNANBHOM YCIIYTH TOTOBUT MPOEKT PEIICHHS O NPUOCTAHOBICHUH IPEIOCTABICHNS
MyHUILMIAIGHOW ~YCIyrH, BHM3MPYET €ro M IepeaeT JIOKYMCHTBl C IPOCKTOM
COOTBETCTBYIOIIEr0 pelieHus [laBe MyHHIHNaibHOro okpyra. IlpoexT pemenus o
IPUOCTAHOBJIEHAN I[IPEJOCTABICHUA MYHULMNANBHOM yCIyrH JOIDKCH  COJCpIKarth
MOTHBHMPOBAHHBIC IPUYMHBI IPHOCTAHOBICHUS IPENOCTABICHIS MYHUIUIAIBHOR YCIIyTH,
COOTBETCTBYIOIIME  OCHOBAaHMAM Ul [PUOCTAHOBIEHMS — €C  IPEJOCTABICHNA,
IIpeLyCMOTPEHHBIM PETJIaMEHTOM, & TAKXKe CPOK IPHOCTAHOBICHHS;

4) pM BHISBICHUH OCHOBaHWH JUIs OTKa3a B IOJyYEHUN MYHHUIMIIAIEHON yCIyTrH
FOTOBUT IIPOEKT pelieHus o0 oOTKase B IPEIOCTaBJICHIN MYHHUIIUTIATBHON yCIIyTH,
BH3UPYET €ro M IMepeJaeT JOKYMEHTHI ¢ IPOEKTOM COOTBETCTBYIOLICTO PEIICHUS ITTABC
MYHHULHIIAIBHOTO  OKpyra. IIpoeKkT — perieHus 00 OTKaze B IIPENOCTaBICHUH
MyHUILMIATEHON YCIyrH JOJIKEH colepkaTh MOTHBUPOBAHHBIC NPHYMHBL OTKasa B
[PeI0CTaBICHIH MYHHUIMIIATBHON yCIyrH, COOTBETCTBYIOIME OCHOBAHMAM JULL OTKasa B
ee TIpeJOCTaBICHUH, IPEYCMOTPCHHBIM PETJIAMEHTOM;

5) Ip¥ OTCYTCTBHE OCHOBAaHMH JUIs OTKas3a B IIPEOCTaBICHUN MY HULUTIAIBHOM
yCJIyT! TOTOBUT TIPOEKT PEIICHUS O NPENOCTABICHUM MYHHMIAIIAIBHOM yCIIyry U nepeacT
JOKYMEHTBI C TIPOEKTOM COOTBETCTBYIOLIEIO PEIICHUs IIIABE MYHHIHMIATLHOIO OKpYIrd.
[IpoeKT peleHus O TpeI0CTaBICHIN MYHUIIUNATGHON YCIyTH COJCPIKUT CBENCHUS,
XapaKTepU3YIOLIUE PE3YIbTAT MPEJIOCTABICHIS MYHHUIIMIIATBHON yCIIyTH;

37. PerjiaMeHTOM MOTYT OBITh YCTaHOBJIEHBI OCHOBAHHUSA A MPUOCTAHOBICHWA
TpeOCTABIEHNs ~ MYHHUIMIIATBHON  yciIyrd, a TaioKe — CpOokH IPUOCTAHOBJICHU
IIPENIOCTABICHHSA MyHUIUIIATPHOHR YCIIyTH.

CpOoK MPHUOCTAHOBJIEHHUSI IPEAOCTABIICHHUS MYHHUIUAIIATEHON yCIIyId HCYHUCIIAETCS €
JATH! IPUHATHS PELIEHHS O MPUOCTAHOBICHUH IPEI0CTaB/ICHUA MYHHUIATAIBHON YCIYTH.

IIpeocTaBicHIE MyHUIMIIATIBHOM YCIyTH BO300HOBILSIETCS HE MO3/{HEE pab0vero
JHA, CIeIYION[Ero 3a JHeM YCTpaHEHWs NPUYMH, CTABIIMX OCHOBAHMEM UL
[IPHOCTAHOBIEHHUS TIPEIOCTABIEHUS MyHULUIIATLHOHN YCIyTH. 3asgBUTENIE HHPOPMUPYETCS
0 BO30GHOBJICHMH IPEIOCTABIEHUS MyHUIUIIATEHON YCIyrH CIIOCOOOM, YKasaHHBIM B
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3ampoce (3asBICHUHN).

38. Ilepeuenp  OCHOBaHMI  JUId  MPUOCTAHOBIECHMSA  NPEIOCTABICHUSA
MYHHIUNATBHONR YCIIYTH, YCTAHOBIEHHBIA PEraMeHTOM, SBIIAETCA MCIEPITBIBAIOLIHM.

39. PemreHHMe O NPHUOCTAHOBICHUH IIPEJOCTABICHHS MYyHHIUNAIbHOH YCIyTH
HATIPABIIAETCS 3aSBUTENIO HE IO3JHEE CJIENYIOmEro pabodero JHA € JaThl MPUHATHS
pelenys 0 IPUOCTAHOBICHUH IIPEJOCTABICHIS MYHHULHUIIATLHOHA yCIIyr 100 BBIAETCA
3aBUTENIO B JIEHb OOpAIlEHUs B CIydae MpeJ0CTaBIeHNs MYHULUIIATBHOMN yCIyrd B ICHD
oOpareHus.

39. PemreHue O IPUOCTAHOBICHUH IMIPEJOCTABIECHUS MYHUIMIAIBHON yCIyTH H
CPOK IIPHOCTAHOBJICHUS PETUCTPUPYIOTCS B )KYpHAJIE PErUCTPAIiK JIOKYMCHTOB.

40. OcHOBaHMSIMH JUIS OTKa3a B IIPEJOCTABICHHM MYHMIMIAIBHOM YCIyIru
SIBJISTFOTCSL:

1) upeicTaBiIeHHE JIOKyMEHTOB HE  COOTBETCTBYIOLIMX — TPEOOBAHMAM,
YCTaHOBIEHHBIM IPABOBEIME aKkTamu Poccuiickoit ®denepanuu, ropoza MockBbl U
MyHULATATHEIMU TIPABOBBIME aKTaMH, HacTosumM TpeboBaHMAM, PErIIAMEHTOM, €CIH
yKa3aHHbIe 00CTOATENbCTBA OBLIN YCTaHOBIIEHBI B IIPOIIECCe 00paboTKU JIOKYMEHTOB;

2) yTpara CHWIbI IPEACTaBIECHHBIX JOKYMEHTOB, €CIIM YKa3aHHBIC 00CTOATENBCTBA
GBI yCTAHOBJICHBI B TIpoliecce 00pabOTKH JIOKYMEHTOB;

3) HCTedYeHHe CPoKa MPUOCTAHOBICHNS IPEI0CTABIICHIS MyHIIUITIATILHON YCIIyTH,
ecaU B TeUyeHHe NAHHOTO CpPoKa He ObUIM YCTPAaHEHBI OOCTOSTEIbCTBA, MOCITYKHUBIINC
IIPUYUHAME JUIS IPHOCTaHOBICHUS PEAOCTaBICHIUS MYHUIUIIATIBHON YCIIyTH;

4) wamuuue B IPEJCTABICHHBIX  JTOKyMEHTaX — MPOTHBOPCUMBEIX oo
HEJOCTOBEPHBIX CBEJICHUM, €CIIM yKa3aHHbIE OOCTOSTENBCTBA OBUIM YCTaHOBJIEHBI B
nporiecce 00pabOTKU JTOKYMEHTOB;

5) obpameHde 3a IPEIOCTAaBICHMEM MYHHLHMIATBHOW yCIyrd JIMIE, HE
ABJIAIOMIETOCS IOJTydaTelleM MYHHULUIAIFHONW YCIyTM B COOTBETCTBHU C PEIIIAMEHTOM
(laHHOE OCHOBAHWE IPUMEHIETCA B TOM Ciydae, eCild B COOTBETCTBUU C PETIAMCHTOM K
3asBUTENIO TIPENBABIAETCS TPEOOBAHUE O HANMYHMH CIELHUATLHOrO IpaBa, TOATBEPIUTE
HATTHYKE KOTOPOr0 BO3MOYKHO TOJBKO B IpoIEcce 00paboTKH JIOKYMEHTOB).

41. PerlaMeHTOM MOTYT OBITH YCTaHOBJIEHBI JOIIOJHUTEIBHBIC OCHOBaHMA JUTs
OTKa3a B IPEJOCTABJIEHUN MyHUIMIATBHOH YCIyrH, MPeayCMOTPCHHBIC HOPMATHBHBIMU
paBOBEIME akTaMu Poccuiickodt ®exepaiuu, NPaBOBBIMM aKTaMHU IOpOAa MockBBl H
MYHHUIUNAIBHFIMEA HOPMATUBHBIMU IIPABOBHIMU aKTaAMHU.

42. TlepeueHb OCHOBaHMIA JULs OTKa3a B MPCIOCTABICHAH MYHMIUIIAIBHOHA yCITyTH,
YCTAHOBJICHHBIH PETIAMEHTOM, SIBIIETCS MCUCPIIBIBAIOIIMM.

43. Pemenue 06 OTKa3e B IIPEJOCTABICHAN MYHUIIUNATBHON YCIyId ¢ yKa3aHUEM
MPMYMH OTKA3a HAIPABIIAETCS 3asSBUTEIIO HE MO3JHEE CIICAYIOMIETO pabouero AHs C JaThl
IpUHATHsS pelieHus 00 OTKase B TNPEAOCTaBJICHHM MYHMIUIAIBHOR YCIyrd Ji00
BBIJIAETCS 3asBUTENIO B JIeHb OOpamieHus B ClIy4ac NpeJOCTaBICHHA MyHHULUIATBHOMI
YCIIYTH B JIEHb 0OpaIieHus.

44 Pemenue 00 OTKase B TPEJOCTABICHMM MYHUIUIATBHONH  yCIyrH
PErMCTPHUPYETCs B JKypHAJIC PETUCTPaIii JJOKyMECHTOR.

TpeOoBanus K NPHUHATHIO PelIeHUsI NPH
npeaocTaBJeHHH MyHHIMIATLHOM yCIyrd

45. OcHOBaHUEM JUIS NPUHATUS PELICHUA IPU NPEIOCTaBICHIN My HUIUTIATEHON
yCIyrH sIBIETCS TOJyYeHHe [IaBoi MYHUIMIATBHOTO OKpyra JOKYMEHTOB I IPOCKTa

peLICHH.
46. 'maBa MyHHUIIMIIAJILHOTO OKpyTa:
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1) mOANUCHIBAaET MPOEKT PEHMICHUs NPU COOTBETCTBUH IPEACTaBICHHOIO NPOCKTA
TpeOOBaHUAM HOPMATUBHBIX MPABOBBIX aKTOB Poccuiickoii ®enepanuy, paBOBEIX aKTOB
ropoga MOCKBBI, MyHMIMNAIBHBIX HOPMAaTHBHBIX IIPABOBBIX aKTOB, B TOM YuCIIe
periaMeHTa;

2) BO3BpalIaeT JOKYMEHTH U MPOCKT PEHICHHU Ha JopaboTKy MyHHUIMIIATBHOMY
CITy)KalieMy, OTBETCTBEHHOMY 3a 00pabOTKy [IOKyMEHTOB, C YKa3aHHEM IPUIMHBI
BO3Bpara IPU HECOOTBETCTBMU IPEACTABICHHOTO MPOCKTa PEIICHAA TpeGoBaHUAM
HOPMATHBHBIX IIPaBOBBIX aKTOB Poccuiickoit ®emeparnuy, IPaBOBBIX aKTOB Iopoja
MOCKBBI, MyHHIUITATBHBIX HOPMAaTHBHBIX IIPABOBBIX aKTOB, periIaMeHTa.

47. Pemenue, UOANMCAHHOE TIJIABOW MYHHUIUMIIAJIBHOIO OKpyra, SBJIACTCA
KOHEYHBIM pe3yJIbTaTOM IIPEIOCTAaBICHUA MYHUIUIAIEHOR YCIyTH.

Tpe6oBaHus K BbIaye 3asBUTEJII0 JOKYMEHTa, HOATBEPAKAAOIIEro NPe0CcTaB/IeHHE
MYHHIHOAIbHOM YCJIYIH, HJIH PelIeH sl 0 IPHOCTAHOBJICHUH MPE10CTABJICHHH
MYHHIHMIAJIBHOM YCIyTH

48. MyHHIMIIAIBHBINA CIIy)Kallluid, OTBETCTBEHHBIH 3a BBIIAYY (HampaBiieHUE)
3aSBUTEIO Pe3yIbTaTa NPeJOCTaBICHUS My HULUIIAIEHOM yCITyTH:

1) wHbOpMHUpYET 3asBHTENA O pe3yJbTaTe NPEIOCTaBICHMUA MYHUIUIATBHON
YCIyTH WM O IPUOCTAHOBJICHUM MPEJOCTABICHHS MYHHUIMIIATBHOM YCIYTH IO TeledoHy
JUTH 3JIEKTPOHHOI ITOUTE, YKa3aHHBIM 3asBUTEIIEM B 3aIpOCE (3asIBJICHUMN);

2) obecmeuuBaeT Iepefady 3asABUTENIO  JOKYMEHTA, IOATBEPIKIAIOIICTO
NpeJoCTaBICHNe MYHHUIHMIAIBHOH yCIYyId, WIM  PeHICHHI O IPUOCTAHOBJIEHUN
MpeOCTABIEHNS MYHUIIUIIAIEHOM yCIyTH B COOTBETCTBUM C PErIIAMEHTOM;

3) mpoBepseT MONHOMOYMA M (WIM) JMYHOCTh 3aABUTCIA, IOJIYHAIOLICIO
JTOKYMEHT, TOJTBEPIKIAIOIIIN IPEOCTABICHUC MYHUIMITATBHON YCIYTH, WA PEIICHUS O
IIPUOCTAHOBJIEHUH TIPEI0CTaBIICHUA MYyHHUIIUIIAIBHOM yCITyTd JIMIHO.

49. JIOKyMEHT, TTOTBEPIKIAOMINH IIPEIOCTABICHUC MYHUIUIIATBHOM yCIYTH, WU
pelenye 0 MPHOCTAHOBICHNH IPENOCTABICHUA MYHHUIUITAIBHON YCIyTH, B COOTBETCTBUM
C PETJIAMEHTOM MOXKET OBITB!

1) BeIgaH 3asBUTENIO (TPEACTaBUTEIIO 3asBUTENISA) JIMUHO; BpeMs OXUIAHUSA B
ouepe Iy OLPEENAETCS UL KK 01 MyHULUIAIBHON yCIIyrd B periaMenTe;

2) HaIpaBJieH 3asBUTEIIO IOYTOBBIM OTIPABICHUCM.

50. 3agBWTENs BIOpaBe yKasarh CH0co0 U GopMmy MONyICHHA JOKyMCHTa,
TIOATBEPIKIAIOIIETO  TPEAOCTABICHUC MYHMIUNAJIGHON — YCIyrd, WIM pemeHus o
IIPUOCTAHOBJICHUHU MIPEIOCTaBJICHUS MYHUIIAIATBHON yCIyTH.

51. B ciydae eciii B 3aIIpoce (3asiBIEHMU) OTCYTCTBYET MHGOPMAIKA O bopme
OJIyYeHHs JOKYMEHTA, MOATBEPKIAOMIEro MPefoCTaBICHIC MyHHUIUIATBHON yCIyTH,
(pemeHuss O TPHOCTAHOBICHHM IPEIOCTABICHIA MYHULMIAIBHOM YCIIyrH) | (vm)
criocobe ero MOoMydeHus, WHGOPMUPOBAHHE 3aIBMTENA OCYIICCTBIACTCA UCXodsd U3
dopMbl U crocoba, KOTOPHIE OBEUTM MCIIONB30BAHBl 3asBUTENEM I IPEJOCTABICHUA
JIOKYMEHTOB.

52. B ciyuae TpeOGOBaHMA 3asBUTENA  OHOBPEMEHHO € JIOKYMEHTOM,
TIOITBEPIKIAIOIMM [IPEJOCTABICHUC MyHUIMTIATBHON YCIYTH, 3agBUTEIIO BBIIAIOTCAH
(HAIIPABJISIFOTCS)  OPMTUHAIBI  TIPEJICTABICHHBIX UM JOKYMEHTOB, 3a WCKIIOYEHHEM
cllydaeB, IPEJYCMOTPEHHBIX — HOPMATHBHBIMA IPaBOBBIMU  AKTaMU Poccuiickoit
deprepanyy, NPaBOBBIMU aKTaMH ropofia MOCKBBI 1 MYHUIANAJIBHRIMUA HOpMaTHBHBIMA
TIIPaBOBBIMU aKTaAMH.

53. B ciiydae ecii B BBJAHHOM JIOKYMEHTE, IOJATBEPKIAIONIEM Ipe0CTaBICHIE
MYHHIMNATBHONX yCIyrd, JONyIIeHa ormedarka u (win) ommuOka, ammapar CoBera
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JENyTaToB 00s3aH HCIPABUTH JIONMYIICHHBIC OINCYATKU U (vu) OmMOKM B BHIIAHHOM
JIOKYMEHTE.

54. B cioydae eciii MyHUIUIAIbHASA YCIyTra MPEI0oCTaB/ISAeTCs B ICHB obpareHus
¥ JIOIyIIEHHBIE ONeYaTKy 1 (MIM) OMMOKM OOHApYKEHBI Cpasy MOC/Ie BEIAa4H IOKYMCHT,
JIONYIICHHEIE OMeYaTKy W (WIM) OMMOKY [IOJDKHBI OBITH HCIPABICHBL, a UCIIPaBICHHBIA
JIOKYMEHT BBIJIaH 3aBUTENIIO B 3TOT XK€ JICHb.

55. B MHBIX ciIydasx CPOK MCIIPABJIE€HMS JOMYIICHHBIX ONEYaTOK 1 (unn) omOOoK
¥ BbIaud (HAIpaBJeHus) 3asBUTEIIO UCIPABICHHOIO JOKYMEHTA HE JNOJDKCH HMPEBLIIIATE
nsTH pabodnx JHeH ¢ MOMEHTa OOpalleHus 3asBUTEN 33 WCIPAaBICHUEM OIEHATOK 1
(wn) omuOoK.

Bhigada Qy0MKaTa J0OKyMeHTa, HOATBEPKAAI0IIEro
npeaocTaB/eHHe MyHHIMIAABHOMH yCIIyrH

56. B cioydasx, IpeyCMOTPEHHBIX PErTaMEHTOM, 3a1BUTCIb MOXKET o0paTuTHCs B
anmapar CoBeTa JIEIyTaToOB 3a IOJTYyYCHHEM moyOnuKaTta JOKYMEHTa, IIOJTBEPKIAIOIIEro
[PENOCTABIEHUE MYHUIMIATBHOM yciyru (nanee — IyOmuKar).

57. JIOKyMEHTHI, HEOOXOMMBIE JUTA BBIIauu Iy OIuKaTa:

1) 3asBieHMeE Ha IOTydeHue JTyOmKaTa;

2) WCIOPYEHHBI OpHIMHAN JIOKYMEHTa, MOIATBEPIKIAIOLIEIO NPENOCTaBICHIC
MyHHUIUIATBHOM yCITYTH (B CTydae IOpUH).

58. JlybamkaT JOJDKeH BOCHPOM3BOJMTH BCE PEKBU3UTHI OpUIMHAIA  paHCe
BBLIIAHHOTO JOKyMEHTA, MOATBEPIKIAIONIEro IPEI0CTaBICHHE MyHHIIIATBEHOHN ycryru. B
BEpXHEM IIPABOM YIJIy TPOCTaBJIACTCA OTMETKA «IyOnuKaTy.

59. O6muii cpoK BBIauM JyOauMKaTa HE MOXKET IIPEBIIIATH 10 paGouux JHEH.

60. Ilpu odopmienun JjyOiuKaTa UCIIOPUEHHBI  OpUTHHAT  JJOKYMCHTa,
TIOATBEPIKIAIOIIETO IIPEAOCTABICHHIE MyHHUIUNATBHON yCIIyTH, U3BIMACTCA.
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[punoxenue 4

k mocTaHoBienmo ammapara Cosera
JIENIyTaTOB MYHUIMIIAIEHOTO OKpyTa
Ky3pMuHK# .
ot /;'/22/37/% 20-<rona Ne =2

ITonoxenue
06 0COGEHHOCTSIX MOAAYH U PACCMOTPEHHS Ka100 HA pemenust H (WIH) JeHCTBHS
(6e3neiicTBue) anmapara CoBera JenyTaToOB MyHHIHNAIBLHOTO OKpYra Ky3bMuHkH,
ero J0KHOCTHBIX JIMI H MYHHIIHIAJIBHBIX CIIYKAIHX

1. Hacrosimee IlooxeHne yCTaHABINBAET OCOOCHHOCTHU TIOJa4i U PaCCMOTPCHI
KaJl00 Ha HapyIIeHHe IOpPSAIKA HMPeJOCTaBICHUA MYHULMIIAIBHBIX yCIyT, BBIpa3UBILEECS
B HEIPaBOMEPHBIX pEMIEHHAX U (W) ACHCTBUAX (6e3neiicrBum) ammapara CoBera
JEIyTaTOB MYHHIMIIAIEHOTO OKpyra Ky3hMUHKH (manee — ammapat CoseTa JIEITyTaTOB),
ero JIOJDKHOCTHBIX JIMI[ M MyHHIMIAIBHBIX — CIyXaluX TpH  NPElOCTaBICHIN
MYHHIUIATBHBIX YCIIyT (fajee — JKasoOBbI).

2. JleiictBue Hacrosmero ITomoxenus pacpocTpaHieTca Ha ’KaJt00bl, TTOJaHHbBIC
c COOMIOICHUEM TpeGoBaHM denepagbHOTO 3aKOHa
ot 27 mions 2010 romga Ne 210-®3 «O6 opraHu3aliyi MPeAOCTaBICHUS roCy 1apCTBCHHbIX
Y MyHHULUITAIEHBIX yCITyT».

Wanobpl Ha pelieHus H (Win) ICHCTBUA (Ge3neiicreue) ammapara CoBeTa
JIEIyTaTOB, €r0 MODKHOCTHBIX JIMI[ M MYHMUMINANBHEIX CIyKAIluX, HE CBSI3aHHBIE C
HapyIIeHHeM IOpSJKa TPEHOCTABICHMS —MYHUIMIAIBHBIX  YCIYT, HoJalTCd U

paccMaTpUBAIOTCS B COOTBETCTBUM C tpeboBanusiMu DenepanbHOro 3aKoHa 0T 2 masd
2006 roma Ne 59-@3 «O mopsaxke pacCMOTPCHHUA obpanienuii rpaxian Poccnickon
denepanyim.

3. 3asBUTETb MOKET OOPATUTHCS C XKaI0b0H, B TOM YUCIE B CICAYIOMHX CIyasix.

a) HapylIeHWe CPOKA PErMCTpaliy JOKYMEHTOB 3aABHTEIA O IpeI0CTaBICHUN
MYHUIUITAIBHOM yCIyru (Janee — JIOKYMEHTHI), & TaKoke MopsiKa opOopMICHNAA 1 BBIIAUH
PACIIMCKH B MOJIYYCHUH JIOKYMCHTOB;

6) TpeGoBaHue MPEICTABICHUs 3aiBUTENEM JOKYMEHTOB, HE Ipey CMOTPEHHBIX
aJIMAHHCTPATHBHBIM PEINIAMEHTOM IMPCAOCTABIICHIA MYHMIMIIANBHOM yernyrd (nanee —
periameHr);

B) OTKa3 B IIpHEME JIOKYMEHTOB, NPCACTABICHNC KOTOPBIX IIPEIYyCMOTPEHO
peraamMeHToM, IO OCHOBaHMSAM, HE IIPE/lyCMOTPEHHBIM pErIaMEHTOM;

r) TpeGOBaHWE BHECCHUs 3ajABUTCICM IIPH [IPEIOCTABJICHIN MyHHUIMNAIbHOU
yCITyTH ILUIATHI, HE TIpe iy CMOTPEHHON PErIaMeHTOM;

J) HapyLICHHE CPOKa NPeIOCTABICHIA MyHHILUIIAJBHOM yCIyTH;

e) OTKa3 B IIPEJOCTaBJICHUN MYHMIMIQTBHON yCIIyrH, IO OCHOBaHMAM, HC
TIpe/y CMOTPEHHBIM PErTIaMEHTOM;

’)K) OTKa3 B HCIPABJIEHUM JOIMYIICHHBIX OIETaTOK M omuOOK B BBIJAHHBIX B
pe3yJIbTaTe Ipea0oCTaBICHIS MYHMIUIAIBHON yCIyrd JOKYMEHTaX aubo HapylleHUe
YCTAHOBJIEHHOI'O CPOKA TaKUX UCTIPABJICHUM.

4. YKanob6a momaercs B ammapar Copera JEIyTaToB B MUChMEHHOU (GopMe Ha
6yMa)KHOM HOCHTEIIE WM 3JICKTPOHHOM BAJIC:

a) IpH JMYHOM MpUEME 3asBUTCIIA. [Ipu 5TOM 3adBUTENH JOJDKEH MPENCTaBUTR
JOKYMEHT, yIOCTOBEPSIOLIHUI JTHIHOCTD. Bpems npueMa Kaao0 JOJDKHO COBNAATh CO
BpEMEHEM IpHeMa JIOKYMEHTOB;
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0) MOYTOBBIM OTIIPABJICHUEM;

B) C HCNOJIB30BAHHEM OQUIIMATBHOIO CalTa MyHHUIUIIAIBHOTO OKpyTa Ky3pMuHKI
B HH(POPMAITMOHHO-TETEKOMMY HUKALIIOHHOH CETH «HHTEpHET».

5. Xanoba noJpKHA COAEPKATh:

a) HaumeHoBaHue ammapara CoBeTa [EIyTaTOB 6o JOMKHOCTh W (VJIN)
haMuTHIO, UMSL M OTYECTBO (TIPH HAJIMYUH) HODKHOCTHOTO JIMIIA, KOTOPOMY HaIpaBIeTCs
x)ano0a;

6) MOKHOCTD M (WIn) GaMUIIMIO, UM, OTYCCTBO (IpY HaIWYUM) JOJUKHOCTHOTO
Ui, MYHHLHUIATEHOTO CIYXKAIIero PEmIeHus U IEHCTBUS (6e3aeiicTBIE) KOTOPOTO
00 KaTyI0TCH;

B) (aMWIMIO, MMs, OTYECTBO (npy HAJIMYMM), CBEIECHHSI O MECTE XKUTCIbCTBA
3agBUTENs, a Takke Homep (HOMepa) KOHTaKTHOIO tenedona, anpec (ampeca)
3IEKTPOHHOM TOYTHl (IIPM HATMYAM) M MOYTOBBIM ajpec, IO KOTOPBIM JOIDKCH OBITH
HaIlpaBJIeH OTBET 3asBUTEIIIO;

) faTa TOJAY¥ U PETMCTPAI[MOHHBIM HOMEpP HOKYMEHTOB (32 UCKIIFOUEHUEM
ciydaeB 00KaJOBaHKA OTKa3a B [IPUEME JOKYMCHTOB 1 €0 pEruCTpaLin);

X) cBeleHHs O peleHMAX M (W) JIeHCTBHAX (6e3neiicTBUM), ABJIAIOMINXCA
IpeIMeTOM 00XKaIOBaHUs;

¢) IOBOJbI, HA OCHOBAHHHM KOTOPBIX 3aABHTE/b HE CONIACEH € 00KaryeMbIMU
pemenusMi ¥ (W)  JCHCTBUAMA (GesnmeitcTBueM). 3asBUTENEM  MOTYT OBITH
Tpe/ICTaBJICHB! TOKYMEHTHI (MU HAJIMUKH), TTOJTBEPKIAIOMINE TOBOABI 3asSBUTCII, b0
UX KOIIUH,;

) TpeOOBaHUSA 3asBUTEILS;

3) IIepeueHb MPUIIAraeMEIX K jKano0e J0KyMEHTOB (Ip¥ HAJIMYUH).

1) IaTy COCTABJICHNUS JKa00bl 1 MOJIHUCh 3assBUTEIIA.

6. B ciydae eciom kaimoba IOJAeTCs depe3 NMPEeICTABUTEN 3aABUTENS, TaKoKe
TIpe/ICTaBIAETCs JOKYMEHT, TIOATBEPIK AL TOJTHOMOYHS Ha OCYIIECCTBICHHC JeiicTBUi
OT UMEHU 3asBUTEIIS:

a) oopMIICHHAs B COOTBETCTBHH C 3aKOHOIATEILCTBOM Poccuiickoit deaepanuu
JOBEPEHHOCTH (11st PU3MUECKUX JIHIL);

6) oopMIIeHHAs] B COOTBETCTBHH C 3aKOHOMATE/ILCTEOM Poccuiickoit denepanuu
JIOBEPEHHOCTh, 3aBEPEHHAS ICYATHIO (IpU  HAIMYUM) 3agBUTEIS M MOJAMHUCAHHAS
PYKOBOJIUTENIEM 3asBUTENS WM YIOTHOMOYCHHBIM STHM pyKoBoAHMTEIEM JIHIOM (V1A
FOPUINUECKHUX JUI);

B) KOIMS PEIIEHUs O Ha3HAYECHUU MU 006 u36panuu 1160 NpHKaza 0 Ha3HAUCHUH
(HUBHYECKOro JIMIA Ha JOJDKHOCTh, B COOTBETCTBUM C KOTOpHIM TaKoe (pU3MIECKOE JIUII0
00J1a1aeT PaBoM JefCTBOBATH OT MMEHH 3asBUTEILA 0€e3 JOBEpEHHOCTH.

Craryc U TIOJHOMOYHUS 3aKOHHBIX TIpeCTaBUTENEN 3asBUTENA — (GU3UIECKOro
JIMIIA TIOJTBEPIKIAIOTCS TOKYMEHTAMH, IPE/ly CMOTPEHHBIMU (erepaIbHBIMK 3aKOHAMM.

7. ano6a, mocTynusmas B anmapar CoeTa J€TyTaTOB, IOVICHKHIT perucTpaiu
He TI03/IHEE PabOYero JHs, CIEIYIOLEro 3a IHEM e¢ IMOCTYTUICHIA.

8. 3agBUTEIb UMEET IPaBo OTO3BaTH CBOIO anoby B J000€ BpeMs 10 NPUHATHA
o Heil pemenus. OT3EIB JKaJIOOBI obopmiisieTcss B IMCHMCHHOM dopme 1 mojgaercs B
anmmapar CoBera JEIyTaTOB, B COOTBETCTBHH C ITyHKTaMH 4 u 6 Hacrosmero Ilopsnka.
YKanoba BO3BpallaeTCcs 3aABUTENIO HE TMO3JHEC paGouero JHS CIEIyIOLIEro 3a JHEM
IOCTYIUICHUS OT3BIBA.

9. [TocTynuBInas xkajno0da paccMaTpuBacTCA B TCICHIE 15 paboumx JHei co IHA €C
perucTpanuy. B ciydae o0xanopanus OTKasa B MPHCME JIOKYMEHTOB y 3asBUTEILA 6o B
HCIIPaBJICHUHU JIOIYIIEHHBIX OIE€YaTOK olMOO0K WK B ciiydae 00KaloBaHMs 3adBUTCIIEM



21

9. IloctynmBinas sxanoba paccMaTpuBaeTCs B TedeHue 15 paGouux aHel co aHs ee
peructpanuu. B ciydae o6kanoBaHuUs 0TKasa B pUeMe JOKYMEHTOB y 3asBUTEN JTUOO B
UCTIPaBJICHUH JOIMYIIECHHBIX OIEYaTOK M OUIMOOK WM B CiIydae 00KalOBaHMs 3asBUTEIEM
HapyIIEHHUs YCTaHOBJICHHOIO CPOKa TaKMX MCIIpaBIEHUH »Xanoba paccMaTpuBaercs B
TEUCHUE 5 pabouux JHEH CO JHS €€ perucTparuu.

10. Xanoba Ha pemenus u (wim) neicTBus (Oe3neiicTBHE) MOIKHOCTHBIX JIHII
anmapata CoBera [J€IyTaTOB M MYyHHIMINATBHBIX  CIY)KAIMX paccMaTpHBAETCS
NpeJICTaBUTeNIeM HaHumarend (paboTojaTreneM) WIM YIIOJIHOMOYEHHEIMM MM Ha
paccMOTpeHue Kanod JOJKHOCTHBIMY JIUIaMH amnmapara CoBeTa JIenyTaToB.

B ciyyae ecnm  0OXKaIyIOTCS  pEIICHUS — NPEACTABUTEN  HaHUMATENs
(paboromarens), kamoba IIOJACTCS HEMOCPEIACTBEHHO IIPEJCTABUTENIO HAHUMATENS
(paboTomaTeno) M paccMaTPUBAEICs MM B TOPSJKE, IPELYCMOTPEHHOM HACTOSIIUM
ITonoxenuem.

11.  Ilo  pesynbTaTaM  pacCMOTpPEHHS  JKaloOBl B  COOTBETCTBUH
¢ yacteio 7 crarbu 11.2 ®enepansHoro 3akoHa «OO0 oOpraHu3alMy IPeNOCTABICHHS
FOCYJIApCTBEHHBIX M MYHMLMIAIBHBIX ycloyr» B ammapare CoBera JEIyTaToB
IOPUHUMAETCS pelleHue o0 YHOBIETBOPEHHMU JKaloOBl Jmbo 06 oOTKase B ee
YAOBJIETBOPEHHHU. YKa3aHHOE peleHue ohopMisiercst Ha ouUIMaIbHOM GJIaHKe alapara
Cogera nemyTartos.

12. TIpm ynoBieTBOpeHUM XanoObl NPUHUMAIOTCS HMCYEPIBIBAIOIIUAE MEPHI 110
YCTPaHEHHUIO BBIABJICHHBIX HApyIIEHUH, B TOM YMCJIE IO BIIAYE 3asSBUTEIIO pe3yJbTaTa
MYHUIMIIAIBHON YCIIyTy, He MOo3Hee 5 pabouux JHEH co JHS MPUHATHS PEHICHUs, eCIu
MHOE He YCTaHOBJIEHO 3aKOHOAaTeNbcTBOM Poccuiickoii deneparium.

13. B oTBeTE 110 pe3ysibTaTaM pacCMOTPEHUS JKajl00bl YKA3hIBAIOTC:

a) HaumMeHoBaHue ammapara CoBeTa [JEIyTaToOB, IODKHOCTh, (GaMUIUs, WM,
0T4eCTBO (IIPU HAJIMYMH) €r0 JOJDKHOCTHOTO JIMIIA, IPUHSBIIETO PEIISHHE I10 Kaao0e;

6) HOMeEDp, JaTa, MECTO MPUHATHUS PEIICHUs, BKIIOYas CBEICHUA O JOKHOCTHOM
JMLIE WM MyHULMIIAJBHOM CIIy’KallleM, pellieHue Wwin aeiictBue (6e3aeicTBre) KOTOporo
o0xalyercs;

B) paMuius, UMs, OTYECTBO (TIPU HAJUMYUU) U HAMMEHOBAHUE 3asIBUTEIIS,

') OCHOBAaHHUS JUIS IPUHSTHS pELIeHUs 110 >kajiobe;

J) IPUHATOE I10 JKaI00€e peleHue;

€) B ciaydae, ecid jxajmo0a Ipu3HaHa OOOCHOBAHHOW, — CpPOKU YCTpaHEHUs
BBISIBJICHHBIX ~ HApylI€HHH, B TOM 4YHCIE€ CPOK IPEHOCTABICHHUA  pe3yjbTara
MYHULUITAIIBHON YCIIYTH;

) CBEJICHHUS O MOPSIIKE 00)KAIOBaHUSI IPUHSTOTO IO ano0e pereHus.

14. OtBer 1O pe3yiapTaTaM pPAacCMOTPEHHS  JKAJIOOBl  IOANMCHIBAETCS
npejcTaBuTeNIeM HaHuMaress (paboTonarenem).

15. 3a9BUTEIIO OTKA3KIBACTCS B YIOBIIETBOPEHUY JKTI00BI B CIEIYIOIMUX CIIydasx:

a) HaIM4KMe BCTYIMBIIETO B 3aKOHHYIO CHIIy PELIeHHs CyJa, apOUTpaXkKHOro Cyja
110 >KaJ106€e 0 TOM K€ IMPEeIMETE U IO TEM K€ OCHOBAHUSAM;

0) npu3HaHMs OOXalyeMbIX peluneHuid u (wiM) JedictBuil (Ge3medcTBus)
3aKOHHBIMH, HE HApYIIAIONIMMHU IIpaB ¥ CBOOO 3asBUTEIS,

B) OTCYTCTBUS Y 3asIBUTEIIS IIpaBa Ha IOJYYEHUE MYHHUIMITAILHON yCIyTH;

I') HOJa4M JKaJIOOBI JIUIIOM, ITOJTHOMOYHS KOTOPOTO HE IOATBEPIKJICHBI B IIOPSAKE,
YCTaHOBJICHHOM 3aKOHOJATENBCTBOM Poccuiickoit deepaum;

1) HaIdYhe pEeUIeHUs 10 Kajgo0e, NPHHATOrO paHee B COOTBETCTBUH C
TpeboBaHUAMHU HacTosALero [100/KeHus B OTHOLIEHUH TOI'0 )K€ 3agBUTEIIA U [10 TOMY XK€
MPEIMETY KAIO0OBI.

16. OTBeT Ha )anoby HE JaeTcs B CIydasX:
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JKU3HH, 310POBBIO U MMYIIECTBY JOKHOCTHOIO JIAIA MM MYHULHUIIAIBHOTO CIXKAETro,
a TaKKe WICHOB €r0 CEMbH;

6) OTCYTCTBHE BO3MOXKHOCTH IPOYMTATH KaKyO-TMOO 4YacTh TEKCTa KaJo0Hl,
(haMuIMIo, MMs, OTYECTBO (Tpu HAMMYKK) U (WITH) TIOYTOBBIN aIpeC 3aABUTCIIA, YKA3AHHBIC
B JKajooe.

17. Pemenust 00 yIOBIETBOPEHHUH Kal00bl U 00 OTKA3e B €€ yAOBICTBOPCHHM
HAIPABIAIOTCS 3aABUTEIIIO HE T03HEE PabOUero /i, CIIEAYIOMETo 3a THEM X IPUHATHA,
110 TIOYTOBOMY aJIPECY, YKa3aHHOMY B XkKajuo0e.

o >KeaHuIo 3asBUTENS pelleHne TAKKE HaNpaBJISICTCA Ha yKa3aHHBIA B XKanobe
aJipec SIEKTPOHHOI MOYTEL. B TakoM ke MOpsA/IKE 3asSBUTCII0 HATpABJIACTCA peleHue 110
Kao0e, B KOTOPOH JUIsl OTBETA yKasaH TOIBKO aipec SJEKTPOHHOH IOYTEL, a TIOYTOBBIN
aapec OTCYTCTBYET WIN HE IoJaaaeTcs IpOUYTCHUIO.



